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INTRODUCTION

This manual describes the various features of your Canon electronic typewriter. The superb print quality produced
by this machine will give documents that professional typeset look.

asy to use functions and features. We

The FUNCTION INDEX (see next A camnle of this tvpewriter's €
R i st ip WP and satisfactory operation of this

reco;lnmcnd that this manual be read thoroughly and carefully to ensure effective
machine. P :

MPORTANT SAFETY INSTRUCTIONS

1) Read all of these instructions.

2) Save these instructions for later use.

3) Follow all warnings and instructions marked on the product.

4) Do not use this product near water

5) Do not place this product on an unstable can, stand, or table, as the product may fall and be seriously dqmaged

6) Do not allow anything to rest on the power cord. Do not locate this product in an area where people might walk on the cord

7) This product should be operated from the type of power source indicated on the marking label. If you are not sure of the type of
power available, consult your dealer or local power company.

8) The socket outlet shall be installed near the equipment and shall be easily accessed.

9)  Unplug the typewriter from the wall outlet before cleaning or maintaining. Do not use liquid cleaners or
damp cloth for cleaning :

10)  If an extension cord is used with this product, make sure that the total of the ampere ratings on the products plugged into the exten-
sion cord do not exceed the extension cord ampere rating. Also, make sure that the total of all products plugged into the wall outlet
does not exceed 15 amperes. '

11) (’{1(; avoid injury, do not alloy children access to the interior of this product and do not let them touch any electrical contacts or gears

t are exposed.

12)  Slots and openings in the cabinet and the back or bottom are provided for ventilation. To ensure reliable operation of the product
and to protect it from over heating, these openings must not be blocked or covered. The openings should never be blocked by
placing the product on a bed, sofa, rug, or other similar surface. This product should never be placed near or over a radiator or heat
register. This product should not be placed in a built-in installation unless proper ventilation is provided.

13) Never push objects of any kind into this product through the cabinet slots as the objects might touch dangerous voltage points or
short out parts that could result in a risk of fire or electric shock. Never spill liquid of any kind on the product.

14) Do not attempt to service this product yourself, as opening or removing certain covers may expose you to dangerous voltage points
or other risks. Refer all servicing to service personnel.

15)  Unplug this product from the wall outlet and refer servicing to qualified service personnel under the following conditions:

a) When the power cord or plug is damaged or frayed.

b) If liquid has been spilled into the product.

¢) If the product has been exposed to rain or water.

d) If the product does not operate normally when the operating instructions are followed. Adjust only those controls as
specified in the operating instructions since improper adjustment of other controls may result in damage and will often
require extensive work by a qualified technician to restore the product to normal operation.

e) - If the product has been dropped or the cabinet has been damaged.

f) If the product exhibits a distinct change in performance, indicating a need for service.

FCC REGULATION (u.s.A. only)

This equipment generates and uses radio frequency energy, and if not installed and used properly, that is, in strict accordance with the
manufacturer’s instructions, may cause interference to radio and television reception. It has been type tested and found to comply with
the limits for a Class B digital device in accordance with the specifications in Subpart B of Part 15 of FCC Rules, which are designed to pro-
vide reasonable protection against such interference in a residential installation. However, there is no guarantee that interference will not
occur in a particular installation. If this equipment does cause interference to radio or television reception, which can be determined by
turning the equipment off and on, the user is encouraged to try to correct the interference by one or more of the following measures:

e Reorient or relocate the receiving antenna 3 &

e Relocate the typewriter with respect to the receiver

e  Move the typewriter away from the receiver 5

e  Plug the typewriter into a different outlet so that it and the receiver are on different branch circuits.
If necessary, the user should consult the dealer or an experienced radio/television technician for additional suggestions.

AR

aerosol cleaners. Use a

WARNING
e Do not make any changes or modifications to the equipment. If such changes or modifications are made, you could be required to

stop operation of the equipment.

Radio Interference Regulations (Canada only)
This digital apparatus does not exceed the Class B limits for radio noise emissions fiom digital apparatus as set out in the interference-
causing equipment standard entitled "Digital Apparatus”, ICES-003 of the Industry and Science Canada *

Manufacturer’s Declaration of Conformity .
The product U200/U210/U210D (QS100, QS200) 220-230V, 240V has been designed and manufactured in accordance with the Harmonized
Standard (Article 5) EN60950 following the provision of the Low Voltage Directive of the European Communities as of February 1973.

For 220-230V, 240V Models :
e This apparatus complies with the requirements of Directive 76/839/EEC, 87/308/EEC and European Standard EN 55014,
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Sincerely,

D.F. Bell
Director of Sales
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MEMORY -~+ 624 Sargent Drive, Suite 10 A
(a7 woodb , CA 97117 i
Az : ridro JONE
(20)
December 3, 1993 CHARACTER
ATTRIBUTES J
(boidtace) !
Paul Stephen (12
Stephen Architectural Group ;
213 Redwood Avenue
Shady Creek, OR 83140 .
|
Dear Mr. Stephen:
TABS . s 1
2y Thank you for selecting DeBell Long Distance Service from among the many long distance
services available.
]
: We are confident that DeBell Long Distance Services can provide you with features and
dlsCOgnLS unmatched by any other communications service. Below is a listing of just a few of
the discounts you will be receiving once your service begins. You may note that our everyday
CHARACTER Giscounts offer much more “hest calling time® flexibility and opportunity than any other long
M7RmUTES_d15tance service. In addition, we 11 keep you informed of our frequent special savings
( underlining) SR T T SR E I
(1“2,\ CENTERING BETWEEN MARGINS® = = ¥ = = = = = = = = = = = e 2 CHARACTER ATTRIBUTES 17y
i @ BEST CALLING TIME SAVINGS < = = = -(holdface with underlining)
COLDIIN -0 of A o e o e e PO L A 22t
. A o) A, AR IRe i e T T g S
&3 T y p 1
per? LAthT 3 r Mon-Fri Mon'Fri sat/Sun/Holidays | CHARACTER
~ VERTICAL Country | 8:00AM-5:00 PM* *after hours”* After 10:00 AM* I ATTRIBUTES
38 | ines Shady Creek to: Code (per minute rate) |(per minute rate)| (per minute rate) | {undenlining
- \— - using
! spacebar)
Australia 61 $2.09 $1.29 $1.29 ; 42)
& DECIMAL London 44 $1.49 §.55 $.55 : =
39 TABS Paris 33 $1.49 $.69 $.69 :
DECTMAL Hamburg 49 $1.57 $.75 $.75 :
Qg; BOINT Tokyo 81 51195 Sllls $1.15 ;
- — e - - i
i * pPacific Standafa Time
¥ R
= P N
INDENTING s Savings are also available for areas other than those listed above. In addition, ALIGNMENT
7 i X S t it i h a 113 t
] , other conditions may apply which may further reduce your calling costs. @
A
If you have any questions regarding any of our services, please do not hesitate to
.- +-ontact us. DeBell’s knowledgable representatives are available to assist you, 24 hours g day PERMANENT
: from anywhere in the world. S q:SP;ASE
____________ o e e T P NI g
: ; f L ; L 20
WORD Erom: Call: ) {
WRAPAROUND Inside California 1-800-555-9890 1 oF
@9 Outside California 1-800-555-7788 Pt - AROUND
Outside U.S. 1-619-555-7788 CARRIER
POSITION

i
The staff at DeBell Long Distance Services guarantees that you and your company will

always receive efficient and friendly service. Again, we are pleased that you have selected us

to help you meet your communication needs, and we look forward to working with you.

'

|

» Page numbers have been added and circled for easy reference.
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Part 1 - Before Using the Typewriter
PARTS & FUNCTIONS

Power Cord Storage Cacriar Pane]
Compartment Contains the card
holder, printing unit,
Daisy Wheel, ribbon
cassette, correction
lape, and BeamMarker

Paper Edge Switch
sl Power

& Paper Belease Lever
Allows the paper to be
— adjusted or removed freely.

Noise Shleld

Removable for
easy accessory

installation.
Allows proper and

accurate align-
m.ent of the paper
with reference to
the pitch scale,

Pitch Scale

Shows how
many characters
can be typed on
one line at 10 and

12 pitch settings.
Platen Knob/ 2 pi g

Moves the paper up or
down in small increments.

Display

Shows the characters
being typed as well as vari-
ous settings (see page 8).

Used when carrying

the typewriter, but can

Eunction Label be folded down and
Easy reference to show the stowed underneath.
various functions of the top Keyboard
row of keys when used with (See page 9)
the CODE and MODE
keys.

(" cart Holger Punting uni i

The three vertical lines on the

Causes the actual printing to

clear plastic card holder show occur on paper. In addition,

the current printing position. the line on the center of the
The middle line indicates the printing unit indicates the
position of the center of the current carrier position in ref-
next character to be typed (see erence to the pitch scale.
page 15).

BeamMarker

Shows the printing position

of the next character to be

typed (see page 15).
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HANDLING NOTES

10 ke P Your Canon ¢eleCtro ,-Yi-\\lh!r\-

+ To prevent malfunctions
caused by electrical noise,

do not operate other equip-
ment from the same outlet.

please take note of the o Howing

¢ Keep the unit away from dust ¢ Do not place the unit in hot or
and unnecessary vibrations. humid areas:

Operating temperatures:
1010 35°C (50° to 95°F)
Ambient humidity:
20% 1o 85%

¢ Take care not to drop objects
into the typewriter. Metal
objects (i.e., paper clips and
staples) in particular may
cause malfunctions.

+ In case of trouble (smoke, odd ¢ Do not place the unit in direct
smell or noise) disconnect the sunlight.
plug from the outlet immedi-
ately.

Keep obstacles away from the
outlet so that the plug may be
disconnected at any time.
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THE POWER CORD

The power cord is located in the storage compartment in the back of the typewriter

' ing.
Open the cover to this storage compartment as shown in the drawing

A nt.
« When putting the cord away, first fit the plug into the storage compartme

THE BATTERY

The memory in this typewriter is maintained by a rechargeable lithium battery. This
each time the machine is used. Therefore, the battery should never have to be replac
77 for Maintenance), the battery will last a minimum of 20 years.

means that the battery automatically recharges
ed. With proper care of this machine (see page

IMPORTANT! The battery can only be recharged while the machine is plugged in and
turned on. When the battery is fully charged, data will be retained for
approximately three years without the power being turned on. In order to
retain the memory and the charge on this battery, the power must be turned

on for at least 3 hours per year.
« If the typewriter has been unused for more than three years, the battery may lose its
charge. In this case, “Initialize ...” appears on the display when the power is turned on. To

restore the charge of the battery, the typewriter must be plugged in and tumed on for a
minimum of eight continuous hours whether or not the typewriter is being used.

SERVICE FUNCTION

This function is used to lock the keyboard while changing the ribbon cassette, correction tape, and Daisy Wheel. It prevents acciden-
tal typing on the paper. In addition, since it is sometimes necessary to slide the carrier into position for accessory installation, the Ser-
vice Function also acts as a relocation device to return the carrier to the last typing position before the carrier was accessed.

( [MODE] + [«] ] Press and hold [MODE], then press [+—] to activate and deactivate this function.

» The LOCK key light blinks to indicate that the Service Function is in use, and stops blink-
ing when it is deactivated.
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ACCESSORIES

B Ribbon Cassette

Several types of ribbon cassettes are available: Correctable, fabric, and single-strike (see chart on page 6). Ribbon cassettes have
a color-coded thumbwheel to help make identification easier

Installation:

l [MODE] + [+ ] j 1 Press and hold [MODE], then press [+~ ] to activate the Service Function.
» The LOCK key light blinks to indicate that the Service Function is in use.

2 Open the noise shield.

* The noise shield may also be removed for easy accessory installation. Simply open the
noise shield and slide it upward from the machine.

3 Press both green cassette release levers simultaneously.

4 Remove the ribbon cassette by lifting it straight up.

Cassette Release Levers

5 Install the ribbon cassette by first lowering the bottom half into position.

6 Gently push down the top of the cassette on both sides until it clicks into place.

« Be sure that the ribbon is properly threaded between the card holder and the ribbon
guides.

« Tum the thumbwheel on the ribbon cassette to take up any slack in the ribbon.

7 Close the noise shield.

« |f the noise shield was removed (as described in step 2), simply slide it back onto the
tabs at each side of the machine, then close it.

Press and hold [MODE], then press [+—] to deactivate the Service Function.

([ w1

» The LOCK key light stops blinking to indicate the Service function has been deactivated.
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B Correction Tape
Be sure to use the appropriate correction tape for the ribbon cassette in use (see chart on page

o The correction tape originally installed in this machine has been factory tested. Because of this testing, typed ¢ {"”4“,(,/“."\,"“”' ;
. appear on the corvection tape. In addition, environmental conditions during sbipmeni may have caused the (‘.\[:u.\( ‘ p:f’.mm 0
the tape to dry out. Therefore, it is recommended that the corvection tape be wound a few times to ensure the best correction

quality possible
o When the correction tape runs out, the machine beeps and the Service Function (see Pag

O

¢ 3) is automaitic ally activated

Card Holder

Correction Tape Roller

Full spool ———» - i <« Take-up spool

( [MODE] + [+] J 1 Press and hold [MODE], then press [+] to activate the Service Function.
* The LOCK key light blinks to indicate that the Service Function is in use.

2 Open the noise shield.

« The noise shield may also be removed for easy accessory installation. Simply open the
noise shield and slide it upward from the machine.

Remove the ribbon cassette (see previous page).
Pull the used correction tape spool off of the spindle on the right.

Install the full spool of the new correction tape on the left side.

oo O s W

Thread the correction tape around the tape rollers as shown in the diagram
above.

* Be sure that the shiny side of the tape is facing away from the typing surface.

7 Install the take-up spool on the right side.
* Press the spool in firmly until it clicks into position.

8 Turn the take-up spool toward the front of the typewriter until the colored portion
of the tape is beyond the left roller.
* Take up any slack in the tape.

T,y -
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Correction Tape (continued)

9 Install the ribbon cassette (see page 4).

10 Close the noise shield.

* If the noise sh{eld was removed (as described in step 2), simply slide it back onto the
tabs at each side of the machine, then close it.

( [MODE] + [«] j 11 Press and hold [MODE], then press [+~] to deactivate the Service Function.
* The LOCK key light stops blinking to indicate the Service function has been deactivated.

Ribbon Cassette and Correction Tape Product List

Ribbon Cassette Thumbwheel Color  'Corresponding Correction Tape

(Product Name) (1D Color) (Product Name)

Correctable et Lift-off
(SC-70, SC-71*, SC-72**, APO1, APO7*, AP08*) g (SC-78, AP14)
Fabric Not Available
(SC-74, APO3) e
Single-strike*** Pink Not Available
(SC-75, AP03)

“Light brown ribbons / **Blue ribbons / ***Not available in the U.S.A. or Canada

« APO1 and AP14 have been included with your machine.
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. Da'sy Wheel of Daisy W heels in different

Is that are typed Canon makes @ vanety

The Daisy Wheel 15 used to print the characters and symbx
print pitches (10, 12 and 15 - see page 10) and type styles
Installation:

Pilch Size

Pinhole
Typestyle Name

Press and hold [MODE], then press [+ ] to activate the Service Function.

« The LOCK key light blinks to indicate that the Service Function is in use.

=)
z
o
-

2 Open the noise shield.
3 Remove the ribbon cassette (see page 4).

Pull the positioning lever toward the front of the typewriter in two steps
Daisy Wheel is released (or “pops up”).

until the

Positioning Lever

5 Lift the Daisy Wheel up and out.

6 Align the square pinhole on the back of the new Daisy Wheel with the pin on the
spindle.
« Press the knob firmly with one finger until the Daisy Wheel fits securely on the spindle.

| Spindle
7 Push the positioning lever back to return the Daisy Wheel to its original position.

8 Install the ribbon cassette (see page 4).
9 Close the noise shield.
[MODE] + [+] J 10 Press and hold [MODE], then press [+—] to deactivate the Service Function.

» The LOCK key light stops blinking to indicate the Service function has been deactivated.

[MODE] + [1] or [2] 1 Se)t the pitch mode according to the character pitch of the Daisy Wheel (see page
10).
IMPORTANT!!! Before beginning to type, be sure that a daisy wheel Is installed. Typing without a daisy

wheel can cause serlous damage to this machine.
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DISPLAY

W Display Features

@ — INDENT | U — ———— KBIKBII | LaYOUT — @
@ —DEcTAB | q11%2— Ja ﬁp CARBON COPY-GID
@ — CENTER | 4CL — XX XXp| speLL — B
@ —T1EXT <|Il—1—\ — CAPSP | PHRASE —@®
|
G]DCID(DG) @@ D
3D INDENT: Marker appears when the Indent function is in use. (See page 28)
(2 DEC TAB: Marker appears when the DEC TAB function is in use. (See page 31-32)
(3 CENTER: Marker appears when any one of the Centering functions is in use. (See page 29)
& TEXT MEMORY: Marker appears when Text Memory functions are in use. (See page 45)
(S IMPRESSION MODE: Shows which Impression mode setting is in use, “" or “II". (See page 11)
(6 TYPING MODE: Shows which typing mode is in use, “C” (Character-by-character) or “L" (Line-by-
line). (See page 11)
CID LINE SPACING MODE: Shows which Line Spacing is in use, “1", “1%2", or “2". (See page 10)
C® PITCH MODE: Shows which Pitch mode is in use, “10”, “12”, or “15". (See page 10)
(@ KEYBOARD MODE: Shows which Keyboard mode is in use, KBI or KBII. (See page 12)
(D CARRIER RETURN MODE:  Shows which Carrier Return mode is currently in use, “c /1, “ A4, S
(See page 13)
(31D CHARACTER
ATTRIBUTE INDICATOR:  Shows which Character Attribute features are in use, X X and/or XX.
(See page 12)
(12> CAPSLOCK: “CAPS” appears when Capslock is in use. (See page 13)
(13 LAYOUT: Marker appears when Column widths are being set (Layout feature). (See page 33)
(13 CARBON COPY MODE: Marker appears when Carbon Copy mode is in use. (See page 26)
(15) SPELL CHECKER: Marker appears when the Spelling Checker functions are in use. (See page 59)
(36> PHRASE MEMORY: Marker appears when Phrase Memory functions are in use. (See page 42)



Display (continued)
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B Adjusting the Display Contrast

This function allows for the adjustment of the level of “brightness” or “darkness" of the display

[CODE] + [Y]

TYPE (1-8)

L []

N

1 Press and hold [CODE], then press [Y].

01235456780

2 Type the appropriate number: (1) is lightest/ (8) is darkest.
3 Press [¥¢] to complete the setting.

KEYBOARD LAYOUT

(w8 e w3 3] wiei | o)
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MODE SETTINGS

® Pitch Modes

}“ the keys shown below to set the typing pitch to matc h the Daisy Wheel being used. The pitch setting indicates
characters per inch may be typed: 10-pitch type (10 characters per inch), 12-pitch type (12 characters per inc
(15 characters per inch)

how many
h), or 15-pitch type

s When the power is turned off, the setting will be retained

10-pitch 1 110 cf [ ser inch):
[ [MODE] + [1]) j Press and hold [MODE], then press [1].

« “10” appears on the display to indicate 10-pitch mode is set.

[ [MODE] + [2] ] Press and hold [MODE], then press [2].
« “12" appears on the display to indicate 12-pitch mode is set.

[ [MODE] + [3] j Press and hold [MODE], then press [3].
* “15” appears on the display to indicate 15-pitch mode is set.

M Line Spacing Modes

Any one of three Line Spacing Modes may be selected by using the keys as shown below.

« When the power is turned off, the setting will be retained.

s e ey

( [MODE] + [4] J Press and hold [MODE], then press [4].
« “1” appears on the display to indicate Single Spacing is set.
( [MODE] + [5] J Press and hold [MODE], then press [S].
: * “1 %" appears on the display to indicate Line-and-a-half Spacing is set.

( [MODE] + [6] J Press and hold [MODE], then press [6].
« “2" appears on the display to indicate Double Spacing is set.

10
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® Typing Modes

P _bv- e,
Either of two typing modes may be selected by using the keys as shown below. When typing in Cl_mm;l(ilrj:z’ ;}:drch}:ar:;fers
each character prints as it is typed (unless justified text mode is in use - see page 13). If typing in Lme-hy » line' e el
print only when [TAB] [RETURN], [ £ /3], or [CODE] and [ £ /3] are pressed, or when the last word on the typing
wrapped (see page 20).

inti ‘ «wrate placement of
* When typing in the Line-by-line mode, the carrier can be set to move to the actual printing position for Geci p
characters as you type (see below).
* This setting is retained even when the power is turned off

L [MODE] + [7] J Press and hold [MODE], then press [7] to alternate between typing modes.

« “C" appears on the display to indicate the Character-by-character mode Is in use.
« “L" appears on the display to indicate the Line-by-line mode is in use.

L [CODE] + [Q] J Press and hold [CODE], then press [Q] to turn carrier movement on or off.

« Three beeps sound to indicate that carrier movement has been turned on.
* One beep sounds to indicate that carrier movement has been turned off.

B Impression Modes

Use this setting to increase and decrease the impact of the Daisy Wheel against the paper. The impression mode should be
changed according to the type of paper to be used and number of copies to be made.

o Use the maximum setting when typing on multiple-part forms and/or beavy bond paper. For all other jobs, use the normal
(minimum) setting.

o When the power is turned off, this setting is retained.

(

~
[MODE] + [8] Press and hold [MODE], then press [8].
[RETURN] Press [RETURN] to choose the setting.

* “I" appears on the display to indicate that normal (minimum) impact is set.
* “|I" appears on the display to indicate that maximum impact is set.

[¥] Press [v] to save the setting.

.

1
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B Character Attributes/Print Styles
les may be used (also see page 50 for changing

Besides normal print mode, three additional character attribute (prnt styles) mox

character attributes in Text memory)

e When the power s turned off, the setting will be retained

THIS 1S NORMAL UNDERLINED PRINT.

Exampie

J Press and hold [MODE], then press [9].

o X X" appears on the display to indicate that underlining is on.
dicate that underlining IS off.

( [MODE] + [9]

« X X" disappears from the display to in
e *__"appears under each underlined character.

Boldface print:

Example:  THIS IS BOLDFACE PRINT.

( [MODE] + [0] J Press and hold [MODE], then press [0].
« “X X" appears on the display to indicate that boldface print is on.

« “X X" disappears from the display to indicate that boldface print is off.
e “_.” appears under each boldface character.

e same time by turning on

Both boldface and underline character attributes may be set at th
both modes before typing as described above.

Example:  THIS IS BOLDFACE UNDERLINED PRINT.

e “_”and“_"appear under each boldface and underlined character.

BKeyboard Modes
Some of the keys on this typewriter have three or four characters/symbols on their keytops. Setting the Keyboard Mode allows
these characters/symbols to be used. Keyboard I (KBI) allows the characters/symbols on the left side of the keytops to be typed,

and Keyboard II (KBID) allows those on the right to be typed.

« When the power is turned off; the setting will be retained.

( [MODE] +[=] J Press and hold [MODE], then press [ =] to alternate between KBI and KBII.

« “KBI" appears on the display to indicate that KB is set.
» “KBII” appears on the display to indicate that KBIl is set.

12
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B Carrier Return Modes

Any of three carrier return modes may be selected by using the keys shown below

*When the power is turned off, the setting will be retained

Manual Carrier Return:

The carrier returns to the left margin of the next li

ne only when [RETURN] is pressed

¢ or hyphen is typed in the

Returns the carrier to the left margin of the next line when a spac
hot zone (see page 20)

Justified text mode:

The typewriter automatically proportions the space betwee
that the text being typed will be printed with a “justified” right margi
affected by whether or not the Word Wraparound function is in US€.
information)

L [MODE] +[- ] J Press and hold [MODE], then press [ -]t0 alternate between
modes.

« “_1" appears on the display to indicate that manual carrier retum is set.
« “ A" appears on the display to indicate that automatic carrier retum is set.
« “J|" appears on the display to indicate that Justified text mode is set.

n the words being typed on a line so
n. Justified text mode is

(See page 20 for more

carrier return

CAPSLOCK

31’;; f“e'c‘f‘io“ allows upper case letters to be typed (as if the SHIFT or LOCK key had been pressed) without the number keys being
ged.

o When the power is turned off, the setting will always return to the CAPSLOCK off setting.

[ [CODE] + [C] J Press and hold [CODE], then press [C] to turn Capslock on or off.

« Three beeps sound and “CAPS” appears on the display to indicate that Capslock is on.
+ One beep sounds and “CAPS” disappears to indicate that Capslock is off.

13
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AUTO PAPER FEED

l;ll}s function allows the paper to be automatically fed into the ty pewriter to the currently set first typing line (top margin - see page

1 Place the paper on the paper support panel and insert it until it touches the platen
(see page 1),

* Lift the cover to the power cord storage compartment to allow the paper to feed smoothly
under the platen

[ [CODE] + [1] j 2 Press and hold [CODE], then press [1] to automatically feed the paper to the
first typing line.

* If the paper has fed unevenly, pull the paper release lever and realign the paper. Push
the lever back into its original position.

B Auto Paper Eject

This function allows the paper to be automatically ejected from the typewriter.

[ [CODE] + [V] j Press and hold [CODE], then press [V] to eject the paper.
» This function can be used in the Text Mode to create a page break (see page 49).

INDEXING/REVERSE INDEXING

The index and reverse index keys ( $) and ( ) can also be used to move the paper up and down .without using the platen knob or
the [RETURN] key. The key combinations shown in the chart below will move the paper up (Indexing) or down (Reverse Indexing),
one line (or smaller increments) at a time, depending upon the currently set line spacing (see page 10) or as an express feature® 1o
move the paper in greater amounts.

* The amount of space the paper is moved when the index keys are used depends upon the current line space setting. When single line
spacing is in use, the paper will only move up or down one line at a time. If double spacing is used, the paper will move up and
down 2 lines at a time, eic. 1/4line indexing/reverse indexing remains the same no matter what current line spacing is set,

* If an attempt is made to move the paper down past the current top margin setting (see page 17), the beep sounds and “Top margins”
appears on the display. If this occurs, either press [CODE] and [X] to escape the boundary of the currently set top margin, or set a pey

top margin.
Move down the page one line 3%
(Paper will actually be moved up) ’
Move down the page 1/4 line (1/24")
(Paper will actually be moved up) [EODE} + 131
Move up the page one line (to previous lines) (4
(Paper will actually be moved down) ¢l
Move up the page 1/4 line (1/24") o
(Paper will actually be moved down) (CODE} +{4]

* By holding this key down the paper can be moved up and down several lines at a time.

14
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CARRIER POSITION AND THE BEAMMARKER

The carrier and printing positions (see page 1) are shown in the xllu-.fr..nmllxlnn”:l}( )ll:(f;‘ A::.:L.
gins and tabs are set according to the posiuon of the carier “"‘h “.r: G 'I:“'k(:) l:”: “.‘.".
(see page 1) and the BeamMarker The space bar, arrow keys { / X )'_ '“‘ ‘ll)';('k 'ﬁ;(l l.onh
Backspacing, and Express Backspacing may all be used to move the carrier Dack 2

across the page (see page 10)

Using the BeamMarker:

The BeamMarker is a small triangular red bean
character to be typed

\ of light used to show the position of the next

MOVING THE CARRIER

In addition to Indexing and Reverse Indexing (moving the paper up and down as de
way the carrier may be moved back and forth across the page (also see below and page

scribed above), the following table shows each

14 for more information)

Move to the end of a text* [RELOC]*

Move by small increments to the right [CODE] + Space Bar
Move one space (or character) to the right Space Bar or [*]
Move all the way to the right margin [CODE] + [?]

(or in some cases, to the end of the line)

Move one space to the left [+]

Move one half space 1o the left [CODE] + [=]*

(in character-by-character mode)*

Move to the beginning of a line [CODE] + [RETURN]
Move one word to the left* [CODE] + [+ ]*

*Can only be used within Correction Memory (see page 24).

B Controlled Carrier Movement (microspacing)*

This feature moves the carrier to the right in small increments of 1/120 of an inch. This is especially useful for accurate reposi-
tioning of the carrier after a typed page has been removed and then reinserted for editing, additions, etc.

( [CODE] + Space Bar J Press and hold [CODE], then press the Space Bar.

*Can only be used within Correction Memory (see page 24).

15
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B Forward Spacing

- . i : any within the
The [*] key moves the carrier (and/or cursor*) forward through the text, one space or character, to any point text

Express Forward Spacing
or*) to the right margin with one key sequence

This function moves the carrier tand/or curs
correcting the end of a

(instead of having to use the space bar). This is useful for adding or
line, et
[ [CODE] + [ *] j Press and hold [CODE], then press [ *].

M Backspacing

The [+] key moves the camier (and/or cursor*)
memory. Backspacing can also be done in half
as shown below

backward through the text, character-by-character, to any point within correction
.space increments as well as express backspacing by using the key combinations

Half-Backspacing

ke

This function® moves the carrier to the left one-half space. This may be used to “squeeze” an
extra character into a line after a correction, or to create a ligature such as “II".

[ [CODE] + [ =] ] Press and hold [CODE]), then press [ =].

Express Backspacing

This function moves the carrier to the left margin without causing a line feed. This is useful for
typing on the same line immediately after setting margins or tabs.

[ [CODE] + [RETURN] J Press and hold [CODE], then press [RETURN].

M Backtracing (moving backward word-by-word)*

This feature moves the carrier backward through a document, word-by-word, to any point within the correction memory (see
page 24).

[ [CODE] + [+] j Press and hold [CODE], then press [«].

» Each time these keys are pressed, the carrier/cursor moves to the left one word at a
time.

“Can only be used within Correction Memory (see page 24).

X 16
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MARGINS AND TABS

: . R : age J ation (see page 22)
All margin settings, tabs, and the hot zone described in this section may also be set during the Page Set Up opera pag

B First Typing Line (Top Margin)

; . . : . rned fncti will advance the
The First Typing Line (Top Margin) setting determines how far the Auto Paper Feed function (see page I‘T“ S e Cneperal
paper when a new sheet of paper is fed into the typewriter. This setting can be made with or without using 4 ¢

a guide. The First Typing Line position is retained even when the power is turned oft.

_ . . ess [CODE w)
* To cancel (escape) this operation at any time before its completion (step 5), press (CODE] and [ , If thi
- /" splay. If this
s If an attempt is made to type above the first typing line, the beep will sound and “Top margin!” appears on K") “::gfa:n I/
occurs, either press IMARGIN RELEASE] to escape the boundary of the currently set top margin, or set a new top gim.

-
\
INSERT PAPER 1 Insert the paper as needed (see page 14).
(optional)
[CODE] + [1] 2 Press and hold [CODE], then press [1] to feed the paper to the currently set first
typing line.
[CODE] + [2] 3 Press and hold [CODE], then press [2] to display the following message:
a i’op margin: 06
TYPE (01-55)* 4 Type a two-digit number (01-55) to set the first typing line at a known position®.
Example:  To set the first typing line (top margin) at 1 1/2 inches from the top of the
page, type [0] and [9). One inch equals 6 lines*.
OR OR
FEED PAPER* Feed the paper to the desired first typing line (top margin) by using [RETURN] or
any of the indexing keys/key combinations (as shown on page 14)*.
L [ 5 Press [¥] to complete the setting.
J

* The amount of paper fed each time one [RETURN] or the Index keys are pressed varies according

to the current (ine space setting (see page 10). However, a number entered as a known line position
must correspond to the number of lines at single line spacing.



Part 2 - Basic Typing Operations

B Auto Page End (last typing line/bottom margin)

This feature is used to set the number of typing lines between the first typing linc. g
space between the last typing line and the bottom edge of the paper may be considered the “bottom 11
End function is very useful when the pages of a multi-page document must be exactly the same length
with or without using a sheet of paper as a guide. However, Auto Page End is only effective if the pa

(see page 17) and the last typing line. The
rargin”. The Auto Page
This setting can be made
per is fed automatically

(Auto Page Feed - see page 14) and Page End Lock is activated (see below)

«To cancel (escape) this operation at any time before its completion (step 0), press [cODE] and fx).

INSERT PAPER
(optional)

[CODE] + [1]

[CODE] + [2]
]

TYPE (04-99)*

OR
FEED PAPER*

[+]

~\

[ [CODE] + [3]

Insert the paper as needed (see page 14) .

2 Press and hold [CODE], then press [1] feed the paper to the currently set first

typing line.
Press and hold [CODE]), then press [2] to display the top margin setting.

4 Press [*] to display the following message:

Page end: 55

5 Type a two-digit number (04-99) to set the page end (last typing line) at a known

position*.
OR

Feed the paper-to the desired page end (last typing line) by using [RETURN] or
any of the indexing keys/key combinations (as shown on page 14)*.

6 Press [i] to complete the setting.

* If a sheet of paper has been inserted and used as a guide to make the setting, it will
automatically be returned to the first typing line.

* The amount of paper fed each time one [RETURN] or the Index keys are pressed varies according
to the current line space setting (see page 10). However, a number entered as a known line position
must correspond to the number of lines at single line spacing.

When this function is activated, one beep will sound at the end of each of the last 4 typing
lines left on the current page (according to the setting made above). The keyboard will lock
when the last typing line is completed. Auto Page End can be turned on and off, but the Auto
Page End setting will be retained even after the power is turned off.

Press and hold [CODE], then press [3] to turn Page End Lock on or off.

* Three beeps sound to indicate that Page End Lock is on.

* One beep sounds to indicate that Page End Lock is off

* If an attempt is made to type beyond the last typing line, the beep will sound and “P.
end!” appears on the display. To release the current page and ingen a new one, prezsge
[MARGIN RELEASE], press [CODE] and [ V] to eject the page, and insert a new page
using the Auto Paper Feed function (see page 14).

* When the power is tumed off, Page End Lock setting is retained.
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B Left and Right Margins

*When the power is turned off, these settings are retained.

™

MOVE CARRIER

[CODE] + [MARGIN RELEASE]

AND/OR

[MODE] + [MARGIN RELEASE]
g5 )

1 Move the carrier (see page 15) to the desired left or right margin position.

* Ifthe carrier stops and the alarm sounds, the carrier has reached the currently set left/
right margin. Press [MARGIN RELEASE] to release this setting. Then move the carrier to
the desired position.

* The minimum allowance for spacing between the left and right margins is 1.5 inches &
(3.8cm). If an attempt is made to set less than 1.5 inches (3.8cm) between margins, the
alarm sounds and no margin will be set.

Press and hold [CODE], then press [MARGIN RELEASE] to set the left margin.
* “L" appears on the display to indicate the position of the left margin setting.

AND/OR

Press and hold [MODE], then press [MARGIN RELEASE] to set the right
margin.

* "R"appears on the display to indicate the position of the right margin setting.

ll..'n...l._.....l.lIlllllll..l...-------____44
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B Hot Zone

ne
in
mode

*To cancel (escape) this operation at any time before its completion (step 3), press [CODE] and [ ¥t]

The Hot Zone is the area immediately to the left of the right margin, and can be set to contain up 0 9 characters. Whep .

£ enters this zone, the beep sounds to indicate that typing is within the preset distance (hot zone) from the right ma in Car.
8 @ space or hyphen in the hot zone will cause a carrier return when the Character-by-character and Automatic Carrier Ren, J
S are set. The Hot Zone setting is retained even when the power is turned off q

TYPE (0-9)

§ [

[CODE] + (the number) [!)]ﬂ 1 Press and hold [CODE], then press (the number) [0] to display the following

message:

Hot zone: 5

2 Type a number (0-9) to set the width of the Hot Zone.

3 Press [] to complete the setting.

* “h" appears on the display to indicate the position of the hot zone setting.

When this feature is in use, any word that does not fit on the current line because it extends
past the hot zone is automatically moved to the next line. However, this feature can only be

used if typing in a non-printing mode (i.e., line-by-line or justified text - see page 11 and 13),
and/or automatic or justified text carrier return modes.

* If the first word begins inside the hot zone, the entire group of words or characters con-
taining the permanent space(s) will be “‘wrapped” to the next line.

[ [CODE] + [W]

] 1 Press and hold [CODE], then press [W] to turn this feature on and off.

¢ Three beeps sound to indicate that Word Wraparound is on.
* One beep sounds to indicate that Word Wraparound is off.
« When the power is turned off, this setting is retained.

Permanent Spaces
This function can be used with the automatic or justified text printout carrier return modes to

prevent certain groups of words at the end of a line (i.e., names, dates, etc.) from being sepa-
rated and ensures that they appear together on the same line.

« |f the first word begins inside the hot zone, the entire group of words or characters con-
taining the permanent space(s) will be “wrapped” to the next line.

(o

j 1 Press and hold [CODE], then press [B] instead of the space bar.

» The carrier/cursor will move one space to the right without causing a carrier retum. Use
this key sequence for each permanent space needed.

* “ = "appears on the display to indicate the placement of a permanent space.
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B Tabs
e Tab settings are retained even when the power is turned off.
MOVE THE CARRIER 1 Move the carrier (see page 15) to the desired tab position.
[TAB+/TAB-] 2 Press [TAB+/TAB-] to set the tab.

« v appears on the display to indicate the position of any regular tab set.
« If a total of more than 20 tabs and decimal tabs (see page 31) are attempted, the alarm
sounds and no other tab settings will be accepted.

; ' t the same
» Press [TAB+/TAB- ] three times to set a regular tab and a decimal 'tab a _
position. “dt” appears on the display to indicate the position on which both a decimal tab
and regular tab have been set.

« To return to the previous left/right margin and tab settings, press [CODE] and [Z].

Executing (Using) Tabs:
L [TAB] ] 1 Press [TAB] to move the carrier to each set tab position (or the right margin).

* Press and hold [MODE], then press [TAB] to move to a previous tab position (or the left
margin/indent, if there are no other tab settings).

« If character pitch is changed, tab positions appear changed on the display only, but will
remain as previously set when printing occurs.

[TAB] 1 Press [TAB] to move the carrier to the tab to be cleared (deleted).
[CODE] + [TAB+/TAB-] 2 Press and hold [CODE], then press [TAB+/TAB-] to clear the tab.
Clearing (Deleting) All Tabs:

[[CUIIE] + [SHIFT] + [TAB+/TAB-]J 1 Press and hold [CODE] and [SHIFT], then press [TAB+/TAB-] to clear all tabs.

This function allows the typewriter to be returned to the default (or factory preset) tab set-

tings. The left margin will remain at the currently set position. However, the right margin will
be automatically adjusted to accommodate the factory preset number of default tab settings®.

* The factory preset tab settings vary from country to country.

F [CODE] + [SHIFT] + [Z] J Press and hold [CODE] and [SHIFT], then press [Z] return to the default
settings.
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B Page Set Up (setting all the items at one time)

y i cettings can be
All margins (top, bottom, left right) as well as the Hot Zone and tab settngs

displayed and changed consecutively p,

n 1 *Sire I l ement o

! S VD S O uvsp(mdm 2 (O A (I( sired pld n r
. the Page Set up "l‘:lllll'(‘ The \(‘"IHR may be m.xdc I)\ n pmg n numlu s CO 8 I 1C€ hy
nser mg a .‘sl](~(=| of paper to be used as a _ll“ld('

— X, . ) ws (CODE/ aml/’l'ff/
* To cancel (escape) this operation at any time before its completion (step 12), Press / « | until the desired item is dispiq
To skip an item behween steps 3 and 8, press (], or to return 10 @ previous item, press [ u ved.

oy . \ N . ), cs [ ¢ ,
To return to a previous item (i e, hot zone) after step 8, press [3 ], then press | 2 ;
N 3 H ron 1) - .
A SRR  the . de up to that point will be retained. All other items will remain qq
[ Y] may be pressed after any stem, and only the changes made up

before

These settings are retained even after the power is turned off.

INSERT PAPER
(optional)
[CODE] + [1]

[CODE] + [2]

TYPE (01-55)*

OR
FEED PAPER*

21

TYPE (04-99)*

OR
FEED PAPER*

I

)

1 Insert the paper as needed (see page 14).

2 Press and hold [CODE], then press [1] feed the paper to the currently set first
typing line.

3 Press and hold [CODE], then press [2] to display the Top Margin setting.

Top margin:

4 Type a two-digit number (01-55) to set the first typing line at a known position
(see page 17 for more information).

OR

Feed the paper to the desired first typing line (top margin) by using [RETURN] or
any of the indexing keys/key combinations (as shown on page 14)*.

5 Press [—]to complete the setting and display the Page End setting.

Page end:

6 Type a two-digit number (04-99) to set the last typing line at a known position
(see page 17 for more information).

OR

Feed the paper to the desired last typing line (bottom margin) by using [RETURN]
or any of the indexing keys/key combinations (as shown on page 14)*.

7 Press [] to complete the setting and display the Hot Zone setting.

*The amount of paper fed each time one [RET! URN] or the Index keys are pressed varies according to

the current line space setting (see page 10). However, a number entered as a known line position must
correspond to the number of lines at single line spacing.




Page Set Up (continued)

TYPE (0-9)

s

MOVE CARRIER

[CODE] + [MARGIN RELEASE]

AND/OR
[MODE] + [MARGIN RELEASE]

AND/OR

[TAB+/TAB-]

[#] !

Part 2 - Basic Typing Operations

Hot zone:

10 Move the carrier (see page 15) to the desired left or ri

1

Type a one-digit number (0-9) to set the hot zone (see page 20 for more infor-

mation)

Press [ ] to complete the setting and display the Left/Right M
tings.

« “h" appears on the display to indicate the position of the hot zone setting.

argin and tab set-

ght margin, or tab position.

rrier has reached the currently set left/

nds, the ca ;
» |f the carrier stops and the alarm soul setting. Then move the carier t0

right margin. Press [MARGIN RELEASE] to release this
the desired position.

« The minimum allowance for spacing between the left and right margins is 1.5 inches .
(3.8cm). If an attempt is made to set less than 1.5 inches (3.8cm) between margins, he

alarm sounds and no margin will be set.

Press and hold [CODE], then press [MARGIN RELEASE] to set the left margin.
« “L" appears on the display to indicate the position of the left margin setting.

AND/OR

Press and hold [MODE], then press [MARGIN RELEASE] to set the right
margin.

* “R” appears on the display to indicate the position of the right margin setting.

AND/OR

18bs (Lobiidiiitiind i B):

Press [TAB+/TAB-] to set a tab.

« “" appears on the display to indicate the position of any regular tab set.

* |f a total of more than 20 tabs and decimal tabs (see pages 21 and 32) are attempted, the
alarm sounds and no other tab settings will be accepted.

« Press [TAB+/TAB-] three times to set a regular tab and a decimal tab at the same posi-
tion. “dt” appears on the display to indicate the position on which both a decimal tab and
regular tab have been set.

12 Press [+r] to complete all the settings.
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CORRECTION TECHNIQUES

( o~ ters which have already been printed can be corrected in several wi {dition, charact
l orrection, and by Carbon Copy Mode (correcting using the overstrike feature). In addition, Char
)¢ corrected before they are printed

ws: Automatic Correction (by character or word), Manua
A ers appearing on the display may

B Automatic Correction

Automatic Correction is only effective when correc ting characters or words still within the correction m“i”"“r'\ .'I'h!s erllnChlne hag
a 1 page correction n\cxnnr,\" (approximately 4,000 characters). Therefore, any (hnmc.(ers or words \\"}ll( 11‘ .1pp]¢ ar 1: e rrlr.lost
recently typed page*, may be corrected by using the Automatic Correction feature. If characters or words no longer within the
correction memory* need to be corrected, the Manual Correction method (see page 25) must be used.

] > ciect, 2 '
* Characters will remain in the correction memory until 1) the page has been ejected using Auto Paper L'jC’C;,G‘)-/ e e
been turned off, 3) if the correction memory Is full, and/or 4) if a vertical line bhas been drawn (see page 30.

Character Deletion:

j
MOVE CARRIER 1 Move the carrier to the character to be correctved (see page 15).
The following are excerbts
[<a] 2 Press [<1] for each character to be deleted.
v
The following are excer ts
TYPE 3 Type the correct characters as necessary.
The following are excerpts
[RELOC] 4 Press [RELOC] to return the carrier to the last typing position before the
N J correction.
Word Deletion:
* Press [CODE] + [+ ] to cancel this operation before the word is deleted.
( MOVE CARRIER R 1 Move the carrier to the end of the word to be deleted (see page 15).
v
Please send me
[CODE] + [x] 2 Press and hold [CODE], then press [<] for each word to be deleted.
v
Please me
TYPE 3 Type the correct characters vas necessary.
Please call me
[RELOC] J 4 Press [RELOC] to return the carrier to the last typing position before the
- correction.

24




B Manual Correction

Use Manual Correction when automatic correction cannot be used for any of the
ejected from the typewriter using the Auto Paper Eject function, 2) the machine |

Part 2 - Basic Typing Operations

following reasons: 1) the current page has been
1as been turned off, 3) if the correction memory

is full and/or 4) if a vertical line has been drawn (see page 36).

[CODE] + [X]
1/1:1]

MOVE CARRIER

(=]

TYPE

TYPE
[RELOC]

=¥

Press and hold [CODE], then press [X].

Use [: ]/ [: ] functions to move to the line containing the error.

* Do not use the platen knob to move to the line containing the error.
Move the carrier to the character to be corrected (see page 15).
Press [<].

« If underlined and/or boldface characters are being deleted, make the appropriate
settings.

Type the same character as the one to be corrected.
» The character will then be erased.
Type the correct character(s) as necessary.

Press [RELOC].

« At this point, if the correction memory has not been erased, the carrier retums to the last
typing line of correction memory.

P e S ST PP ¥ ST S R S e = s LT 7O N e T
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" _Carbon Copy Mode (correcting with overstrike)

the characters by using X's (or any other Specified

The Impression Mode (see page 11) is Automaticg)
his overstrike method is useful for correcting Mista),
he overstrike has been eXecuteq

This feature allows the correction of characters® without actually deleting
character (see ¢ ‘hanging the Overstrike Character below) to type over text
changed to the maximum setting while Carbon Copy Mode is activated. T i
When typing multiple copies of a document (using carbon or carbonless copy paper). Once t
the new information may be typed in next to it

; . e ) > is being used. Ho,
* The impression mode is automaticaily changed to the bighest setting while the Carbon copy mode 8 wever, the

impression setting may be changed by following the impression mode tnstructions on page 11.
7 y o . ni setting.
* When Carbon Copy mode is turned off, the impression mode returns to the normal (minimum) st g’ .
This fi ; A » when the power i
* This feature is automatically turned off, and the impression setting is returned to the normal setting t P 1S turneq

off.

* Only characters still within the correction memory can be corvected using this metbod. If a cba‘rac!er 1; ?ll:-salﬁe, Z{ I;ﬁf C,t])rreclio"
memory, it can be corrected using overstrike by moving the carrier to the character(s), then typing an X (or an) Charactey)
over the incorrvect character. This must be done for each character to be corrected

[MODE] + [ ] ] 1 Press and hold [MODE], then press [*] to turn this feature on or off.
* Three beeps sound to indicate that Carbon Copy mode is on.
* One beep sounds to indicate that Carbon Copy mode is off.
MOVE CARRIER 2 Move the carrier to the character or to the end of the word to be corrected (see
page 15).
[2] 3 Press [«x] for each character to be deleted.
OR OR
[CODE] + [<1] Press and hold [CODE], then press [«:] for each word to be deleted.
>

Chanaloots ko ol .

The factory preset overstrike character is “X”. However, this may be changed to any other
character available on the typewriter keyboard.

[MODE] + [SHIFT] + [] 1 Press and hold [MODE] and [SHIFT], then press [].
TYPE NEW CHARACTER 2 Type the new overstrike character.
[ #] 3 Press [ir] to complete the setting.
26
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B Corrections on the display

When the typewriter is set 1o a non-printing mode (e g Line-by-line or _lu\nht‘d Text

modes), text can be deleted and/or inserted

on the display before it is printed

( [ 1/[]

[]
OR
[CODE] + [1]
OR
[CODE] + [SHIFT] + [<x]
[RELOC]

=

S

=111
TYPE
[RELOC]

Deleting a Character or Word from the display:
1 Press [+] or [-*] to move the cursor to the right of character or anywhere in the
word or line to be deleted
2 Press [] to delete the character.
OR
Press and hold [CODE], then press [] to delete the word.
OR

Press and hold [CODE] and [SHIFT], then press [] to delete the line.

3 Press [RELOC] to return the carrier to the last typing position before the correc-
tion.

Inserting Characters on the Display:
1 Press [«] or [*] to move the cursor to the right of where the insertion is needed.
2 Type the characters to be inserted.

3 Press [RELOC] to return the carrier to the last typing position before the correc-
tion.
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INDENTING

Inde . . Mer 1o move to the set indent
m\l(\j\l:ﬂﬂ, 1S used 1o 5¢1 a temporary left margin (indent pmmnn‘ This setting will cause the (.Il:\l(l I"C\‘ ot W (-”]Ph:l\is
€ad of the left margin when a carrier return is executed. Indenting helps to give certain pass: 8>

pUSi(i()n

* When

en this function s in use, “ 4" appears on the display next to INDENT
- Ty

To cancel this operation at any time, press INDENT|. = <~ disappears from the displa)
-

The TURN] fs pressed
The Indent setting and function is awtomatically cancelled when the margin setting is chang d and (RE

MOVE CARRIER T 1

Move the carrier (see page15) to the desired indent position.
! 2 Press [INDENT] to set the indent position.
TYPE 3 Type as usual.
« All subsequent lines will be indented until this function is cancelled.
L b dd 4 Press [INDENT] to end the indenting operation.
J

» “«4"disappears from the display.

RIGHT MARGIN ALIGNMENT

This function is used to align the text along the right margin. This is especially useful when typing dates, addresses, etc.

o When this function is in use, * € * appears on the display next to CENTER.

* To cancel this operation at any time, press(CENTER] or [CODE] + [¥%). “ « “ disappears from the display.
* The setting and function is automatically cancelled when the margin setting is changed.

=

[CENTER] ) 1 Press[CENTER].

[MARGIN RELEASE] 2 Press [MARGIN RELEASE].

TYPE 3 Type the text to be aligned on the right margin.

 The text appears on the display, but is not printed until step 4 is completed.

* If the text that you type is longer than the space between the left and right margins, the
typewriter beeps and does not allow any other text to be entered. In this case, either
shorten the text by deleting characters (see pages 24, 27), or cancel this function, widen

the space between the left and right margins (see page 19) and repeat steps 1 through 3
above.

L [RETURN] 4 Press [RETURN] to right-align and print the text.
* “4“disappears from the display.

* Steps 1-4 must be repeated for each separate line of typing to be right-aligned.



CENTERING

T'hree kinds of centering functions can be performed: 1) centering between margins,
or 3) centering between tabs

Part 3 - Additional Typing Features

2) centering around the current carrier positions,

e When any of the Centering functions are tn use, “ 4" appears on the display next 10 CENTER

e 7o cancel this operation at any time, press [CENTER] or [CODE] + [ Y2 ] “ 4" (/‘_\up/mux./"n»m the display

o If the text that you type is longer than the space between the left and right margins, the typewrtter beeps and ’1"‘75 not allow any other
text to be entered. In this case, either shorten the text by deleting characters (see pages 24, 27), or cancel this function, widen the
space between the left and right margins (see page 19) and repeat steps shoun jin' the centermg ﬁm(!i(m

» Querlay characters (see page 38) can be used during any of these operations

B Centering between Margins

This feature allows typing to be centered between the left and right margins (or between the left indent posiliqn apd right mar-
gin when the Indent function is in use - see page 28). Before proceeding with this operation, be sure that nothing is already
typed on the line on which centering is to be done.

MOVE CARRIER
[CENTER]
TYPE

[RETURN]

\

1

2

Move the carrier (see page 15) to the left margin.
Press [CENTER].

Type the text to be centered.
* The text appears on the display, but is not printed until step 4 is completed.

Press [RETURN] to center and print the text.

* The carrier retums to the left margin of the next line and “ «4“ disappears from the display.
* Steps 1-4 must be repeated for each separate line of typing to be centered.

B Centering around the Carrier Position

Centering can be done at any point on a line by using this operation. If this procedure is to be performed over successive lines,
it is recommended that a tab be set at the desired carrier position for ease and consistency of carrier placement.

[ MOVE CARRIER
[CENTER]
TYPE
[RETURN]
. i)

1

2

Move the carrier (see page 15) to the desired centering position.
Press [CENTER].

Type the text to be centered.
* The text appears on the display, but is not printed until step 4 is completed.

Press [RETURN] to center and print the text.

» The carrier retumns to the left margin of the next line and “«* disappears from the display.
= Steps 1-4 must be repeated for each separate line of typing to be centered.
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® Centering between Tabs

This fe . - ables
s feature allows centering between tabs and is especially useful when typing forms and tables.

MOVE CARRIER

[CENTER]

(TAB]
TYPE

(TAB]

[RETURN]

1

Move the carrier (see page 15) to the left of the setting of a pair of tabg (or tap
and margin).

Press [CENTER].

Press [TAB] to move the carrier to the center of a pair of tabs (or tab ang margin)

Type the text to be centered. .
* The text appears on the display, but is not printed until step 5 is completed.

Press [TAB] to center and print the text. The (;arrier will stop at the center of the
next pair of tab settings (or tab and right margin).

« To move to the center of another pair of settings, press [TAB] until the carrier stops 5 the
desired position.

* Repeat steps 3 - 5 for each portion of typing to be centered between tabs on a single
line. For each line of typing to be centered between tabs, repeat steps 1-6.

« If [RETURN] is pressed at this step, the text will be centered and printed, th'e carrier wj|
return to the left margin, and this operation will be completed. In this case, if further cen-
tering is to be performed, repeat the steps above.

Press [RETURN] when the last centering operation has been completed on a
single line.

* The carrier retums to the left margin of the next line and “<“ disappears from the display,
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CREATING TABLES

Tables and columns may be created and designed through the use of Decimal Tabs and (
also be used in documents without requiring a formal table layout

slumn Layout Both of these features may

M Decimal Tabs

Decimal Tabs may be set to align columns of numbers by using either a comma or a period in the decimal point
especially useful when creating tables

position This 1s

o A total of 20 tabs (see page 21) and decimal tabs can be set. If more than 20 tahs are attemptod, one beep sounds and the tab setting 1s not
accepred

When a decimal tab is set, numbers will be aligned by the character in the decimal point posi-
tion. This punctuation character may be set for use with a comma or a period

[ [MODE] + [P] j 1 Press and hold [MODE], then press [P] to alternate between a comma and a
period.

* Three beeps indicate that a comma has been set as the decimal point character.

* One beep indicates that a period has been set as the decimal point character.

* The decimal point character cannot be changed when using the text mode (see page
).

Setting decimal tabs:

MOVE CARRIER 1 Move the carrier (see page 15) to the desired decimal tab position.

[TAB+/TAB-] 2X 2 Press [TAB+/TAB-] twice to set a decimal tab.

* “d” appears on the display to indicate the position of the decimal tab set.

» To seta decimal tab and regular tab at the same position, press [TAB+/TAB-] three times.
“dt” appears on the display to indicate the position on which both a decimal tab and regu-
lar tab have been set.

* Repeat steps 1 and 2 for each decimal tab to be set.
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Decimal Tabs (continued)
( B
[CODE] + [TAB]
TYPE NUMBER
[CODE] + [TAB]
4

[ [CODE] + [SHIFT] + [TAB] J

(" (CODE] + [SHIFT] + [TAB]

[CODE] + [TAB+/TAB-]

\

Executing (Using) Decimal Tabs:

1 Press and hold [CODE], then press [TAB

] to move to the decimal tab posi.
tion(s).
TAB.
» 4" appears on the display next to DEC | ~ .
« If there are no decimal tabs set between the current carner position and the right Margin,
the typewriter beeps.

pe the number including the decimal point and any special symbols requireq
(i.e., $1,234.56 or £1.234,56).

« The number(s) appears on the display, but is not printe

j d nothing el
. the space between tabs, the typewriter beeps an ing else
”c;gebztgnp:; Sggf eoggugh cs:hp:racters have been deleted from _the number to fit the
space, or step 3 is completed. Pressing [RETURN] or [TAB] will also print the number
and allow typing to continue elsewhere.

d until step 3 is completed,

i ber with its decima|
Press and hold [CODE], then press [TAB] to print the num . a
point aligned on t[he decimal tab and move the carrier to the next decimal tab pog;.

tion.

* Repeat steps 1-3 as necessary.

« This function will remain on until: 1) [TAB] is pressed which moves the carrier to the next
regular tab (or right margin), or 2) [RETURN] is pressed which moves the carrier to the
left margin of the next line. And, “<«“ disappears from the display.

1 Press and hold [CODE] and [SHIFT], then press [TAB] to move to the decimal

tab position(s).

* If there are no decimal tabs set between the current carrier position and the right margin,
the typewriter beeps.

Clearing (deleting) Decimal Tabs:
1 Press and hold [CODE] and [SHIFT], then press [TAB] to move to the decimal

tab position to be cleared (deleted).

* Ifthere are no decimal tabs set between the current carrier position and the right margin,
the typewriter beeps.

2 Press and hold [CODE], then press [TAB+/TAB-] to clear the decimal tab.

* To clear all decimal tabs (and regular tabs), press and hold [CODE] and [SHIFT]. then
press [TAB+/TAB-. £ Sl and SV

S e LY PO 1
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B Column Layout

This function allows the organization of words, numbers, and symbols into a perfect tble without the need .tm l":l](';ll:lll(;l)’: .“,r,-
measurements. For example, when a Column Layout is set, new left and right margins are automatically set 50 rh..n e “_ I(b oL
centered between the current margins. There is an allowance of a three-character space between columns. Before U*”l‘l‘1 ::')t\jlll'lf'
layout, the width of each column must first lu.- determined Once this is accomplished, the typewnter will automaticatly < :
gins and tabs for optimum column layout. Column entries can then be made

Exa m/.‘lc New left margin Naw right margin
Left ') Decimal Right
margin ab Tab margin

. ¥ "}

Trance 2.1 nxu;

Went Carmany o ponn |
ttaly 2,001,918 home |

Inited Kinghn 6000 Londond

Before the table can actually be typed, the column widths must be determined.

* To cancel this operation at any time before its completion (step 8), press [CODE] and [ %].

N
[LAYOUT] 1 Press [LAYOUT].
» The carrier moves to the left margin and “» " appears on the display next to LAYOUT.

Character (word) Columns

TYPE LONGEST ENTRY 2 Type the longest word(s) to be entered in the column (e.g. United Kingdom).
* The entry appears on the display, but is not printed.

[TAB+/TAB-] 3 Press [TAB+/TAB-] to set the character column width and move to the next
column.

* Repeat steps 2 and 3 for each character column in the table.
* One beep sounds if all available space has been used.

Numeric Columns

TYPE LONGEST INTEGER 4 Type the longest integer portion (numbers to the left of the decimal) to be
entered in the column (e.g. 2,137).

» One beep sounds if all available space has been used.

« The entry appears on the display, but is not printed.

« If the entry is a number with both an integer (numbers to the left of the decimal point) and
a decimal fraction (numbers to the right of the decimal point), do not type the decimal
portion of the number or the decimal point until step 6.

« Ifthe entry is a decimal fraction only (with no integer - i.e.,.61842) type “0” only and go to
step 5.

« If the number only contains an integer portion and no decimal is to be added, go to step
7.
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N"mmmmummﬂaw

[TAB+/TAB-] 2X

TYPE DECIMAL FRACTION

[TAB+/TAB-] 1X

b~]

Press [TAB+/TAB-] twice to set the number of digits in the integer and enter
decimal portion. R

* A decimal point will appear on the display to indicate placement, but it will not pg Prin

Each decimal point must be entered when the decimal portion of the number s enterey

(see step 9).

Type the longest decimal fraction (numbers to the right of the decimal) to be
entered in the column (e.g., 213).

* If there is no decimal fraction, go to step 7.

Press [TAB+/TAB-] to move to the next column.

* Repeat steps 2 and 3 for each character column in the table.
* Repeat steps 4-7 for each numeric column in the table.

Press [3¥] after all columns have been set.

* The carrier retums to the left margin and “» " disappears from the display next to
LAYOUT.

X
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-,

TYPE THE WORD(S)
OR

[CODE] + [TAB]

[TAB]

OR

[CODE] + [TAB]

[RETURN]

| [cODE]+[]

Typing Entries in the Column Layout:

Once all column widths have been set (steps 1-5 above),
and the entries can be typed in

the column layout is ready to use,

9 Type the word(s) to be printed in the column.
OR

Press and hold [CODE], then press [TAB] before entering a number.
« When typing numbers, enter any necessary symbols and/or punctua tion (i.e., decimal).

If the next column contalns characters (words):
10 Press [TAB] to the next character column.
 Repeat steps 9 and 10 for each column entry on a line.

OR

If the next column contains numbers:

Press and hold [CODE], then press [TAB] to move to the next numeric column.

* When typing numbers, enter any necessary symbols and/or punctuation (i.e., decimal).
* Repeat steps 9 and 10 for each column entry on a line.

11 Press [RETURN] after the last entry in the line is made to return the carrier to the
beginning of the next line.

* The carrier will return to the left margin of the next line.
* Repeat steps 9-11 for each line as necessary.

Rsturning Micad  Tibi o the Previous Formals

Once all the entries in the table have been made, the typewriter can be returned to the set-
tings which were set before the creation of the table.

12 Press and hold [CODE], then press [Z] to return margins and tabs to their previ-

ous settings.
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T 1 -1 when tables and/ imns have been
Phis function allows vertical lines to be drawn on a page. This is especially useful when tables and/or colu en made (5,
Creating Tables on page 31) and/or to add a touch of graphics to a document.

* This feature is not available when storing phrases or text (see pages 42, 46) e Y
. ; i Innc oleted using Au -

* The correction memory is erased each time a vertical line is drawn. Therefore, vertical lines cannot be dele & Aulomatic Cop.
rection; manual correction must be used (see page 25).

[MODE] + [=] j 1 Press and hold [MODE], then press [=] to set the Keyboard Mode to KBII (sgg
page 12).
MOVE CARRIER 2 Move the carrier to the position where the vertical line is to begin.
[CODE] +[1] 3 Press and hold [CODE], then press [ 1] to print a solid vertical line.
J

* Repeat step 3 to draw a vertical line to the desired length/position.

AUTOMATIC REPRINT

This function reprints text that has already been typed but which still remains in the correction memory (see page 24). This is usefu]
for printing multiple copies of the same one-page document.

d TYPE AS USUAL w 1 Type the document as usual.
IMPORTANT! Be sure nof to press any other keys before completing step 4.
[CODE] + [V] 2 Press and hold [CODE], then press [V] to eject the paper.
IMPORTANT! DO NOT use the platen knob to eject or feed paper.
INSERT NEW PAPER 3 Insert the new paper (see page 14).
[CODE] + [1] 4 Press and hold [CODE], then press [1] to automatically feed the new paper.
L [PRINT] B 5 Press [PRINT] to print.

» The number of reprints possible is unlimited (using steps 2-4) until a new section of text
is specified, other function keys are pressed, or until the typewriter is turned off.

» To pause printing temporarily, press [PRINT]. To resume printing, press [PRINT] again.
* To cancel printing completely, press [CODE] and [ ¥<].
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AUTOMATIC ADDRESS PRINTING

This function allows the reprinting of a part or section of a document that has already been typed, but which still remains in the cor-
rection memory (see page 24) This is especially useful when using an address (which has already been typed into a letter) to print an
envelope

* Automatic functions such as centering and indexing may be used If the Indent function is used in the oniginal text, the reprinted text will also be

Example

N

TYPE AS USUAL
MOVE CARRIER

bl

MOVE CARRIER

¥l

IMPORTANT!

[CODE] + [V]
[CODE] + [1]

MOVE CARRIER

[CODE] + [PRINT] J

indented from the carrier position set in step 8 instead of the left margin

s e

Popher Aevhitoerurs) Sreey
1) Padrd breae

Bady Creeh. = M2
Dot W Btaghen

™eak ye ter of l

\

A
Bady Cresh, o8 01140

Type the document as usual.

Move the carrier (see page 15) to the first character of the section to be
reprinted.

Press [vr].

* Three beeps sound to indicate that the beginning of the section to be reprinted has been
set.

Move the carrier (see page 15) to the last character of the section to be
reprinted.

Press [7].

* One beep sounds to indicate that the end of the section to be reprinted has been set.

* If the section marked for reprint is to be reprinted on a different sheet of paper or on an
envelope, go to step 6. If it is to be reprinted on the same page, go to step 8.

Be sure not to press any other keys before completing step 8.
Press and hold [CODE], then press [V] to eject the paper.

Press and hold [CODE], then press [1] to automatically feed the envelope or
paper on which reprinting will be done.

Move the carrier (see page 15) to the desired printing position.

Press and hold [CODE], then press [PRINT] to print.

* The number of reprints possible is unlimited until a new section of text is specified, or
other function keys are pressed.

» To pause printing temporarily, press [PRINT]. To resume printing, press [PRINT] again.
« To cancel printing completely, press [CODE] and [ ¥¢].
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SPECIAL CHARACTERS

These : 3 . e ’ 3 ati
These special features allow Superscript and Subscript characters to be type d by 1"}‘)”"\‘
then returning the paper to the original line position. Overlay (combined) characters m: o
Ing one character on top of the other. Each of these operations must be repeated for each Speci

cally moving the paper down or up, apqg
be typed to create special symbols by pr
ecial character to be printed

B Subscript Characters

Example: H,0

[CODE] + (the letter) [0] 1 Press and hold [CODE], then press (the letter) [O] to automatically move the
paper up one half line.

TYPE 2 Type the subscript character or number.

* The paper will automatically be retumed to its original line position.
» “T " appears on the display to indicate that a subscript character has been entered (g,
H120).

M Superscript Characters

Example: 10 3

[CODE] + [P] 1 Press and hold [CODE], then press [P] to automatically move the paper down
one half line.
TYPE 2 Type the superscript character or number.

* The paper will automatically be retumed to its original line position.

* “1 " appears on the display to indicate that a superscript character has been entered
(e, “101.3").

B Overlay (Combined) Characters

This function allows one character to automatically be printed over another.

* The typewriter must first be put into a non-printing mode (i.e., line-by-line, justified text, right alignment, etc. - see
pages 11, 13, 29).

* Overlay characters may also be created manually by typing one character, backspacing, and then typing the second

character.
Example: ¢ and [ to create ¢
TYPE FIRST CHARACTER 1 Type the first character.
[CODE] + (the letter) [ 1] 2 Press and hold [CODE], then press (the letter) [ 1].

TYPE SECOND CHARACTER 3 Type the second character.

* The overlay (combined) character appears on the display.




PAGE FORMAT MEMORY

This feature allows storage of up to five different page formats in the typewriter's memory. These formats can be recalled when typ-

ing different sorts of documents. All margins (top, left, and right), page end (bottom margin), as well as the Hot Z(m_c and tab settings
can be set consecutively when creating a new page format. These settings may be made with or without a sheet of paper used as a
guide. In addition, any or all of the settings of a particular stored page format can be revised or changed by us?ng the same proce-
dure used when storing the format initially. Stored page formats are retained even after the power is turned off

* To skip an item between steps 5 and 10, press [ ), or to return to a previous item, press [ €] until the desired item is displayed

e To return to a previous item (i.e., hot zone) qfler Step 10, press [+ ] then press (¢ -/

o [/¢] may be pressed after any item, and only settings made up to that point will be retained. All other items will remain as before
* To cancel this operation at any time before 13, press and bold [CODE], then press [ Y7 ] and none of the new settings will be saved

' A

INSERT PAPER 1 Insert the paper as needed (see page 14).
(optional)
[CODE] + [1] 2 Press and hold [CODE], then press [1] to feed the paper to the currently set first
typing line.
[CODE] + [5] 3 Press and hold [CODE], then press [5] to display the following:
Formot: 1 2 5 4 5
* The cursor blinks under the page format number last recalled (or under “1” if this feature
is being used for the first time).
TYPE (1-5) 4 Type a number between 1 and 5 as a title for a new (or existing) page format, and

to display the Top Margin setting.

Top margin:

TYPE (01-55)* 5 Type a two-digit number (01-55) to set the first typing line at a known position
(see page 17 for more information).

AND/OR AND/OR

FEED PAPER* Feed the paper to the desired first typing line (top margin) by using [RETURN] or
any of the indexing keys/key combinations (as shown on page 15)*.

[—] 6 Press[]to complete the setting and display the Page End setting.

* The amount of paper fed each time one [RETURN] or the Index keys are pressed varies according
fo the current line space setting (see page 10). However, a number entered as a known line position
must correspond to the number of lines at single line spacing.

- Part 4 -Memory Functions
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Page Format (continued)

TYPE (04-99)*

OR

FEED PAPER*

B

TYPE (0-9)

d

MOVE CARRIER

[CODE] + [MARGIN RELEASE]

OR

[MODE] + [MARGIN RELEASE]

OR

Page end:
7 Type a two-digit number (04-99) to set the last typing line at a known POSition
(see page 18 for more information).

OR

Feed the paper to the desired last typing line (bottom margin) by [;;i?g [RETUR,
or any of the indexing keys/key combinations (as shown on page 15)*..

the Index keys are pressed varies accorg
* The amount of paper fed each time one [RE TURN] or : in
fo the current Iu?: gpace setting (see page 10). However, a number entered as a known ling Position
must correspond to the number of lines at single line spacing.

8 Press [ *] to complete the setting and display the Hot Zone setting.

Hot zone:

9 Type a one-digit number (0-9) to set the hot zone at a known position (see page
20 for more information).

10 Press [*] to complete the setting and display the Left/Right Margin and tab set-
tings.

Left and Right margins (L PPN . 1 M

11 Move the carrier (see page 15) to the desired left or right margin, or tab position,

* Ifthe carrier stops and the alarm sounds, the carrier has reached the currently set lefy
right margin. Press [MARGIN RELEASE] to release this setting. Then move the carrier to
the desired position.

* The minimum allowance for spacing between the left and right margins is 1.5 inches
(3.8cm). If an attempt is made to set less than 1.5 inches (3. 8cm) between margins, the
alarm sounds and no margin will be set.

12 Press and hold [CODE], then press [MARGIN RELEASE] to set the left margin.
* “L"appears on the display to indicate the position of the left margin setting.

OR

Presg and hold [MODE], then press [MARGIN RELEASE] to set the right
margin.

* "R"appears on the display to indicate the position of the right margin setting.

OR




[TAB+/TAB-]

SR e
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Press [TAB+/TAB-] to set a tab.

* ‘" appears on the display to indicate the position of any regular tab set.

the
* If a total of more than 20 tabs and decimal tabs (see pages 21, 31) are attempted,
alarm sounds and no other tab settings will be accepted. -
* Press [TAB+/TAB-] three times to set a regular tab ?Od a dec"’."a’ . Z’i\,-smagﬁa%o:;d
tion. “dt” appears on the display to indicate the position on which both a de
regular tab have been set.

13 Press [ir] to complete all the settings and store the page format.

B Recalling (Using) Stored Page Formats

Once a page format has been stored in the memory, it can be recalled for use on new documents.

(" [cooE]+[5]
TYPE (1-5)
: [#] =Y
\
{

1 Press and hold [CODE], then press [5] to display the following:

Format: 1.2 3 4 5

* The cursor blinks under the page format number last recalled (or under “1” if this feature
is being used for the first time).

2 Type a number between 1 and 5 as a title for a new (or existing) page format, and
to display the Top Margin setting.

* The actual settings (top margin, page end, hot zone, left and (ight margins, tal?s, and
decimals tabs) for the page format number selected can be displayed and reviewed by
pressing [ ].

3 Press [v] to recall and begin using the page format.
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PHRASE MEMORY

This feature allows for quick printing of frequently typed information (1.€,
Oy, etc.). Automatic functions such as tabs and decimal tabs, indenting, rig
ter atribute features may be used while typing the phrases to be stored. Phrase
phrase is being stored

es, lengthy headings, special terming.
1, and centering as well as the charac
he exact keystrokes entered whijle the

names and address

ht margin alignmer
memory Stores t

* When this function is in use, “»* appears on the display next to PHRASE

* The length and number of phrases the memory can bold depends upon sever . For this 1
Sformats, as well as the amount of memory used for stored texts and the User's Dictiond ”"_ "" .
each phrase be kept to a maximum of a few lines to make efficient use of the typewriters ""f "“"_1 Jfier it bas been stored must pe

* There is no edit feature for this function. Thergfore any phrase requiring changes or A g « i o
deleted and re-entered

e The Spell Correcting and Word Look-Up features are not available when storing a phrase.

ral factors: the total number of stored phrases and page
J eason, it IS recommended fba[

B Storing a Phrase

[ [PHRASE) ] 1 Press [PHRASE] to activate phrase memory and display the following:

Title:

« To exit Phrase Memory without storing a phrase, press [CODE] and [ <].

TYPE NEW TITLE 2 Type a new title for the phrase to be stored.
« Titles can contain up to 8 characters and appear on the display as they are typed.

[*] 3 Press [17] to store the name and begin to type the phrase.
« Ifatitle is typed in that already exists in the phrase memory, “Already exists!" appears on
the display. If this occurs, enter a new title.

» The character-by-character mode (see page 11) is automatically changed to the line-by-
line mode. This mode will remain on even after Phrase Memory is exited.

TYPE THE PHRASE 4 Type the phrase to be stored.

« If the memory becomes full while the phrase is being entered, “Memory full!” appears on
the display and storage cannot continue. If this occurs, exit this operation, delete any
unnecessary phrases stored in memory (see page 44). Then, re-enter and store the
phrase previously attempted.

* Each time [RETURN] is pressed, any unprinted portion of the phrase will be printed.

[RETURN] 5 Press [RETURN] after completing the entire phrase to complete printing and
clear the display.

[PHRASE] ) 6 Press [PHRASE] to store the phrase and exit phrase memory.

. sotgfageep sounds and “» “ disappears from the display to indicate that the phrase is

42



Part 4 - Memory Functions

B Recalling and Printing a Stored Phrase

When a stored phrase is recalled, it is printed in the currently set page format

f————————"""—\
[PHRASE]
TYPE TITLE

i . [PRINT] J

1 Press [PHRASE] to activate phrase memory and display the following:

| Title:

» To cancel this operation before the phrase is printed, press [PHRASE] or [CODE] and

[x).

Type the title of the phrase to be printed.

* Press [RETURN] to begin displaying the names of the titles stored in phrase memory.
Continue to press [RETURN] or [+~ ]/ [*] until the title of the phrase to be printed
appears on the display.

Press [PRINT] to begin printing.
L Z.a tlitle is typed in that does not exist in Phrase Memory, “Non existent!” appears on the
isplay.
* To tzmporan‘ly pause printing, press [PRINT]; then press [PRINT] again to resume
printing.
* To cancel printing, press [PHRASE] or [CODE] and [ %<].

B Printing the Phrase Directory

This feature allows a list of the titles and size (in characters) of stored phrases to be printed in alphabetical order.

o “9" is the typewriter’s symbol to indicate Phrase titles.

Example:

[PHRASE]

[PRINT]

1 Press [PHRASE].

« To cancel this operation before the list is printed, press [PHRASE] or [CODE] and [5<].

2 Press [PRINT] to begin printing.

. To temporarily pause printing, press [PRINT]; then press [PRINT] again to resume print-
ing.
« To cancel printing, press [PHRASE] or [CODE] and [ w].
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¥ Deleting a Storeq Phrase

Itis a good idea to delete any unnecessary phrase(s) to make the most efficient use of the Phrase Memory.

[CODE] + [PHRASE]

TYPE TITLE

[CODE] + []

[¥]

m----------—--

1

Press and hold [CODE], then press [PHRASE].

* To cancel this operation before the phrase is deleted or if no phrases are Storeq, Press
[CODE] and [ ¥].

Type the title of the phrase to be deleted.

* Press [RETURN] to display the names of the titles stored in phrase memory, Continyg ;
press [RETURN] or [+ ]/ [*] until the title of the phrase to be deleted appeays on the 0
display.

Press and hold [CODE], then press [<7] to display the following:

OK? 3 to execute

* Ifatitle is typed in that does not exist in Phrase Memory, “Non existent!” appears o the
display.

Press [¥] to delete the phrase.
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TEXT MEMORY

' ‘-. S : V : : - 5 . A, » .
This function is used fo SIOr¢ texts (i.c., letters, memos, reports, and other documents) and allows texts (o be rec alled, edited ar
d. When a text is stored, the page format (margins, hot zone, tabs, decimal tabs) as well as character pitch and
wering (as well as

d
printed as neede

ac are als S v k % ~ - >
attributes and line spacing are also stored. Automatic functions such as indenting, right margin alignment, and cer
Stop Codes - see page 549) may be used while typing the texts to be e

o 4" appears on the display next to TEXT anytime Text Memory functions are in use

B Moving the Cursor through the Text

The following table shows each way the cursor may be moved when entering or editing a text

Move to the end of a text [RELOC)

Move to the beginning of a text* [CODE] + [RELOC]"
Move up one line. [4]

Move down one line. [2)

Move to the beginning of a line [CODE] + [RETURN]
Move one word to the left* [CODE] + [+ ]"
Move one space to the left G |

Move one space to the right Space Bar or [*]
Move all the way to the right margin [CODE] + [*]

“Not available when printing text as it Is entered ( [MODE] + [S] function - see step 2, page 46)

M Display Symbols

The following table shows the various symbols that may appear on the display as text is being entered. These symbols represent
the many functions which can be used in a stored text.

o5 Centering between 2 i a
b margins i S SRk $iop Code
e Centering between e >
b tabs 3 Permanent Space S Subscript
. H o l.
=i Bold 4 Return 1 Superscript
i ; % Right Margin i
i Decimal Tab ==y Alignment < Tab
:g Indent Soft Hyphen AL Underlining
45
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B Displaying Available Memory

Because the typewriter's memory is shared among several feat
Memory depends upon the size and number of other documen
contained in the User’s Dictionary also affects the available memo
able memory from to time to time before beginning to store a NEW

isplay the amount of memo :
CODE], then press [M] to display 1 , O Meémory ayyj).
L Ty j aptglees:‘ofrs‘gr?r?gﬁéxts (as]well as phrases and words in the User’s Dictionary):

the exact number and size of documents within the Texy
°S, o 1 >

|ln " d phrases already stored. In addition, the number of Wo
S d g ¢ sk >

hory 1['hcwl'orv it is a good idea to check the amount of avaj)

document

- 2100 -

« The size of the memory will be displayed in Bytes... which is ap ﬁfo’;jma"?ly equal to hoy,
many characters may be stored (depending upon how many other functions such ag
centering, character attributes, etc. ) are used within a text.

B Storing Text

r .
MAKE SETTINGS w 1 Set the character pitch, line spacing, and page format desired for the text o
be stored (see pages 10 and 40-4 1).

[TEXT] 2 Press [TEXT] to display the following:

Title:

« To print the text line-by-line as it is being stored, press and hold [MODE], then press [S]
(repeat this key sequence to turn this feature off - the typewriter u_'lll beep once). Three
beeps sound to indicate that this print function is on. This setting is retained even when
the power is turned off. Printing while storing text can only be turned off and on between
steps 2and 3.

TYPE NEW TITLE 3 Type a new title for the text to be stored.
» Titles can contain up to 8 characters and appear on the display as they are typed.

[¥*] 4 Press [7] to store the name and begin to type the text.
« [f a title is typed in that already exists in the text memory, the text stored under that name
will be recalled.

TYPE THE TEXT 5 Type the text to be stored.

* Any of the features listed in the Display Symbols table (see page 45) can be used when
storing text. In addition, corrections can be made on the display by using the basic Cor-
rection Techniques described on pages 24-25.

* For all other functions and features available in Text Memory, see pages 45-53.

[TEXT] 6 Press [TEXT] to store the text and exit text memory.
* “<«“disappears from the display to indicate that the text is stored.
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g Recalling/Editing Stored Text
K/IEXTI ] 1

Press [TEXT] to activate text memory.
* To cancel (escape) this operation before the text is recalled, press [TEXT].

TYPE TITLE 2 Type the title of the text to be recalled.
- to
* Press [RETURN] to display the names of the titles stored in text memory. Contnug 10
P Iress [RETURN] or ]/ [y ] until the title of the text to be recalled appears on the dis
play.
[+ 3 Press [*] to display the text
EDIT/MODIFY/REVIEW 4 Edit, modify, or review the text as needed.
* To print the text before exiting Text Memory, see page 51.

[TEXT] 5 Press [TEXT] to store any changes, and exit Text Memory.
* “«“disappears from the display to indicate that the text is stored.

* Using the page set up method previously described on pages 22-23, paper can also be
used as a guide when making the Page Format settings within Text memory.

* To retum to a previous item (i.e., pitch) after step 10, press [ ], then press [ 1. [*] |
and [ ] can be used to return to or skip items.

* [v<] may be pressed after any item, and only the changes made up to that point will be
retained. All other items will remain as before.

« To cancel this operation without saving any changes, press [CODE] and [ ).

N s

<
i RECALL TEXT 1 Recall the stored text (see above).

MOVE CURSOR 2 Move the cursor to the beginning of the text (see page 45).

[CODE] + [2] 3 Press and hold [CODE], then press [2] to display the current Top margin setting.

Top margin:

TYPE (01-55)* 4 Type a two-digit number (01 -55) to set the first typing line at a known position
(see page 17 for more information).

-1 5 Press [*] to complete the setting and display the current Page End setting.
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Changing the Page Format of Stored Text (continued)

TYPE (04-99)

el

[RETURN]

2

[RETURN]

|

g | |

[CODE] + [MARGIN RELEASE]

AND/OR
[MODE] + [MARGIN RELEASE]

AND/OR

Page end:
6 Type a two-digit number (04-99) to set the last typing line at a known POsition

7

(see page 18 for more information).

Press [*] to complete the setting and display the current Line space setting,

Line Space:

8

9

Press [RETURN] to alternate between line space settings (see page 10 for more
information).

Press [+] to complete the setting and display the current pitch setting,

Pitch:

10

1

12

13

Press [RETURN] to alternate between pitch settings (see page 10 for more infy.-
mation).

Press [ ] to complete the setting and display the Left/Right Margin and tab set-
tings.

MM“”MMAHMM!M‘HM

Use [«~]/[*] to move the cursor to change or confirm positions for each setting
(see page 45 for more information).

* If the carrier stops and the alarm sounds, the carrier has reached the currently set lefy/
right margin. Press [MARGIN RELEASE] to release this setting. Then move the carrierto
the desired position.

* The minimum allowance for spacing between the left and right margins is 1.5 inches
(3.8cm). If an attempt is made to set less than 1.5 inches (3.8cm) between margins, the
alarm sounds and no margin will be set.

Press and hold [CODE], then press [MARGIN RELEASE] to set the left margin.
* “L"appears on the display to indicate the position of the left margin setting.

AND/OR

Pres; and hold [MODE], then press [MARGIN RELEASE] to set the right
margin.

* “R"appears on the display to indicate the position of the right margin setting.

AND/OR

,,,,,,,
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[TAB+/TAB'I Press [TAB4/T, AB-]:

once to set a tab

twice to set a decimal tab.

three times to set both a regular and decimal tab at the same position.

* "t"appears on the display to indicate the position of any regular tab set, " ;n;! fr?c;e;eii-
decimal tab position, and ‘dt" appears on any position on which both a reguia
mal tab have been set.

* If a total of more than 20 tabs and decimal tabs (see pages 21, 31) is stiarcied, 010
alarm sounds and no other tab settings will be accepted.

* Press [CODE), [SHIFT], and [Z] to retum to the default tab settings (see page 21).

[#] 14 Press ] to complete all the settings.

This function allows insertion of an unlimited number of page breaks either when entering or
editing text.

MOVE CURSOR 1 Move the cursor (see page 45) to the line on which a page break is desired.

[CODE] + [V] 2 Press and hold [CODE], then press [V] to insert the page break.

* Ifthe text is being printed line-by-line as it is being entered (see page 11), the paper will
be ejected automatically.

* The display shows the following to indicate a page break: 4

* To remove a page break, move the cursor to the first character following the page break
and press [(X].

Soft Hyphens:

When entering text (and later editing), this function can be used to cause a hyphen to be
printed only when a word needs to be divided within the hot zone. If the divided word is
shifted out of the hot zone by adding new text or changing margins, the soft hyphen is
ignored (hidden), and the word is not affected. As the page format (margins) are changed, the
*hyphens” are automatically removed or appear as necessary. This function helps prevent long
words from being moved to the next line which can cause an extremely “ragged” (uneven)
right margin when Word Wraparound (see page 20) is in use.

MOVE CURSOR 1 Move the cursor (see page 45) to the character which will follow the hyphen.

[CODE] + [-] 2 Press and hold [CODE], then press [-] to enter a soft hyphen.
* “mmn”appears on the display to indicate the placement of a soft hyphen.
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Editing Stored Text (continued)

MOVE CURSOR
[CODE] + [H]

[+] or [CODE] + [-]

L [CODE] + [H]

7

MOVE CURSOR

[MODE] + [SHIFT] + [9]

AND/OR

[MODE] + [SHIFT] + [0]

)

This function causes the typewriter to search for, and indicate, \:;)Td? {‘Zr: “:‘:(“Jd ;e{xt which
can be hyphenated but have been wrapped to the next line by h(-m- rd‘gn ;;en}( ’shee Page
20) When the typewriter stops and indicates a particular wor.d. t (l“ok’ ’ Wi ’;) Il) €nated
with a regular hyphen or with a soft hyphen (see above), or it can be sKipped and the search
continued

1 Move the cursor (see page 45) to the beginning of the text.

2 Press and hold [CODE], then press [H] to begin the search.

« If a word is found which can be hyphenated, one beep sounds and the cursor stops at
the portion of the word in which a hyphen can be placed.

« If no words can be hyphenated, or when the search is complete, two beeps sound,

3 Enter a hyphen or a soft hyphen.
» If no hyphen is wanted, go to step 4.

4 Press and hold [CODE], then press [H] to continue the search.

* Repeat steps 2-4 as necessary.

« Two beeps sound and the cursor stops at the end of the text when the search is com-
plete.

This function allows character attributes (boldface and underline) to be set and/or changed in
a stored text without having to delete and retype characters.

1 Move the cursor (see page 45) to the character(s) to be changed.

2 Press and hold [MODE] and [SHIFT], then press [9] to change the character.
AND/OR

Press and hold [MODE] and [SHIFT], then press [0] to change the character.

* The display symbols (see page 45) change to indicate the new setting.
* Repeat steps 1 and 2 for each character to be changed.
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g printing Stored Text

RECALL TEXT

[PRINT]

[MARGIN RELEASE]

IMPORTANT!
[CODE] + [V]
IMPORTANT!
INSERT PAPER
[CODE] +[1]

[PRINT]

IMPORTANT!

[MODE] + [B]

1 Recall the text to be printed (see page 47).
* To cancel (escape) this operation before the text is printed, press [TEXT]

* To print the text in typewriter’s currently set page format instead of the format
stored text), press [LAYOUT) after the text is display ed.

* To being printing from a particular point within the text, move the Curso
beginning position, press [t ], then press [PRINT].

setin the

r to the desired

2 Press [PRINT] to begin printing.

* To temporarily pause printin INT]: then press [P
pricibg printing, press [PRINT]; then press [

* To cancel printing, press [CODE] and [ ¥¢ .

If the stored text being printed includes one or more page breaks, use the

ntl‘ter steps 1-3 have been completed. At the end of each page “Page end"”
play.

RINT] again to resume

following method
appears on the dis-

1 Press [MARGIN RELEASE].
* To cancel this operation before the text is printed, press [CODE] and [ % ].

Be sure not to press any other keys before completing step 4.
2 Press and hold [CODE], then press [V] to eject the paper.
DO NOT use the platen knob to eject or feed paper.
3 Insert the paper as needed (see page 14) .

4 Press and hold [CODE], then press [1] to automatically feed a new sheet of
paper.

5 Press [PRINT] to resume printing.
» Repeat steps 1-5 for each new page to be printed.

Bidirectional Printing:

When bidirectional printing is set, printing occurs first from left to right, then from right to left.
This feature shortens the carrier operation, and therefore reduces printing time.

This feature must be turned on or off before the text Is recalled.

1 Press and hold [MODE], then press [B] to turn this feature on or off.
« Three beeps indicate that Bidirectional Printing is on.
« One beep indicates that Bidirectional Printing is off.

« When printing lines of text containing bold and/or underlined characters, the printhead
will only move left to right for printing those lines only. Otherwise, text will be printed from
left to right and right to left.
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W Displaying the Text Title Directory

This feature allows the entire list of names of all of the stored texts to be displayed in alphabetical order.

—

[TEXT]

[RETURN]
__ [RETURN] or [ »]

=

1 Press [TEXT] to activate text memory.
» To cancel (escape) this operation before the text is recalled, press [TEXT].

2 Press [RETURN] to display the first title.

3 Press [RETURN] or [«-]/[*] to display the remaining titiles one at a time.

B Printing the Text Title Directory

This feature allows the entire list of names of all of the stored texts to be printed in alphabetical order.

* “ ¥ “is the typewriter's symbol to indicate Text titles.

[TEXT]

[PRINT]

Example:

1 Press [TEXT] to activate text memory.
* To cancel (escape) this operation before printing, press [TEXT].

2 Press [PRINT] to begin printing tities.

* To temporarily pause printing, press [PRINT]; then press [PRINT] again to resume
printing. 4
* To cancel printing, press [CODE] and [ ¥ ].

e e —
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ga Stored Text

; JOd idea to el ‘ ry
§ ides ete any unnecessa
d Y S f
S: text(s) to make the most effici
icient use of the Text Me &

(GODE] + [TEXT]

TYPE TITLE

i

=]

1 Pres
s and hold [CODE], then press [TEXT].
exts areé stored, press [TEXT] or

* To cancel this
o :
[CODE] and [ﬁl]?.eratlon before the text is deleted or ifno t
2.7
ype the title of the text to be deleted
ored in text memory. Con-

* Press [RETU ;
tinue to presg %é—%’:ﬂ']”o‘o display the names of the titles St
the display. r [ ]/ [ ] until the title of the text to be deleted appears on

3 :
Press [<] to display the following:

- OK? w to execute l

“Non existent!” appears on the

* If a title is i
pheiring typed in that does not exist in Text Memory,

4 P
ress [¥¢] to delete the text from Text Memory
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STOP CODES

This function allows Stop Codes to be inserted into a text. When a text is printed, the typewriter will temp oraril)f éep printing when
it comes to a stop code. At that point any sort of variable information can be typed in, and printing “‘5“'“"'?’ until the end of (he st
(or next stop code) is reached. This feature is particularly useful when changing names and addresses on form letters. An unlimited
number of stop codes can be entered.

s This function can only be used when entering or editing texts in a non-printing mode

B Entering Stop Codes

When entering a stop code, the typewriter allows a “prompt” (description) to be entered. This will appear later during printing
to give a “prompt” as to what kind of information should be inserted in that position.

Example: When stored: When typed:
Prompt Type
Dear ;:Salutation { Dear Ms. Bell
® [CODE] + [9] W 1 Press and hold [CODE], then press [9] to insert a stop code where variable

information will be typed in as the text is printed.

» “/" appears on the display to indicate the placement of the stop code in a text.
» To delete a stop code, move the cursor to the right of the symbol and press [R].

TYPE PROMPT 2 Type the desired prompt.
[CODE] + [9] 3 Press and hold [CODE], then press [9] to store the stop code in the text.
« “/"" appears on the display to indicate the completion of the stop code in a stored text.
§ TYPE 4 Type as usual.
=7

* Repeat steps 1 - 4 as necessary.
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srop COOES £

g printing With Stop Codes in a Text

PRINT TEXT 1 Print Text as usual (see page 51).

» g’t each stop code, one beep sounds and printing pauses. The prompt specified when
€ stop code was entered (see page 54) will appear on the display.
TYPE INFORMATION 2 Type the appropriate information to be inserted.

* Mode settings can be chan ' ion i ’ top code. However,
A ged when information is typed into the SIop.
the typewriter retums to the original settings when the stop code entry is completed (see

step 3).
[PRINT] | 3 Press [PRINT] to resume printing of the Text.
L * Repeat steps 2 and 3 for each stop code stored within the text.

WwORD COUNT

| The Word Count feature does just what it says: it counts the words in a text which has been stored and recalled (see page 47). This is
especially useful when working on documents which need to be limited in length (e.g. compositions of 500 words or less).

« Display symbols such as returns and stop codes are not included (counted) by the Word Count feature.

~

| [CODE] + [S] 1 Press and hold [CODE], then press [S] to begin count.
* The Word Count feature may take several seconds (sometimes 30 seconds or more -
’ depending on the length of the document) to count the words.
» The total number of words in the document will be displayed.
[¥%] 2 Press [¥] to re-display the document.
\ —
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SEARCH AND REPLACE

These features allow words and phrases to be searched for i
can then be manually corrected or automatically replaced. The
occurrence, or all occurrences may be

M Search

This function causes the typewriter to search for a specified word or grou

s been located, it

n a stored text. Once the word or group of words ha
monitored at each

replacement of words and groups of words may be

replaced automatically with no monitoring necessary

p of words within a text Display symbols such as

returns and stop codes may also be located

MOVE CURSOR

[CODE] + [6]

TYPE WORD(S)

[MARGIN RELEASE]

MODIFY WORD(S)

[MARGIN RELEASE]

\

1 Move the cursor to the beginning of the text (see page 45).

* Itis recommended that the search be performed from the beginning of the text as the
typewriter will only search from the position of the cursor to the end of the text.

Press and hold [CODE], then press [6] to display the following:

Search word:

Type the word(s) to be searched for (e.g., CANON INC.).

« The typewriter can search for a word or group of words up to 30 characters long.

» The word(s) to be searched for should be typed exactly as it appears within the text (i.e.,
same upper/lower case characters, hyphens, punctuation, and spacing).

« To search for a short word, type a space both before and after the word to prevent a short
word from being found within a long word (i.e., this).

Press [MARGIN RELEASE] to begin the search and display the first occurrence
of the word(s) (before the cursor).

« Two beeps sound to indicate that the word(s) cannot be found within the text.

Modify the word(s) if necessary.
« |f modification of the displayed word(s) is unnecessary, go to step 6.

Press [MARGIN RELEASE] to continue the search.

* Two beeps sound to indicate that there are no more occurrences of the word(s) between
the cursor position and the end of the text, and that the Search is ended.
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ew

« Display symbols such as returns and stop codes cannot be replaced with this feature

~— WOVECURSOR |

[CODE] + [6]

TYPE WORD(S)

[~

TYPE WORD(S)
[MARGIN RELEASE]

[TAB+/TAB-]

[MARGIN RELEASE] J

1 Move the cursor to the beginning of the text (see page 45)

* Itis recommended that the search be performed from the beginning of the te);! as the
typewriter will only search from the position of the cursor to the end of the text.

Press and hold [CODE], then press [6] to display the following:

Search word:

Type the word(s) to be searched for (e.g., CANON INC.).

* The typewriter can search for a word or group of words up to 30 characters long.

* The word(s) to be searched for should be typed exactly as it appears within the text (i.e.,
same upper/lower case characters, hyphens, punctua tion, and spacing).

» To search for a short word, type a space both before and after the word to prevent
word from being found within a long word (i.e., this).

a short

Press [¥] to display the following:

Replace word:

Type the replacement word(s) (e.g., Canon Business Machines, Inc.).

Press [MARGIN RELEASE] to display the first occurrence of the word(s) to be
replaced.

CANON INC.

» Two beeps sound to indicate that the word(s) cannot be found within the text.

Press [TAB+/TAB-] to replace the word(s).

Conon Business Machinss, Inc._ofers

« If replacement of the displayed word(s) is unnecessary, go to step 8.

Press [MARGIN RELEASE] to continue the search.

« Repeat steps 7 and 8 as necessary.
« Two beeps sound to indicate that there are N0 more occurrences of the word(s) between
the cursor position and the end of the text, and that the Search and Replace is ended.
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B Global Search and Replace

This function causes the typewriter to automatically search for and re
words. The typewriter may be set to display each replacement as it 1

fa specxfit‘d word or group of

> 1]l occurrences O
place al Il occurrences can be set 1,

happening, Of replacement ofa

take place without each being displayed
* Display symbols such as returns and stop codes cannot be replaced with this feature.

MOVE CURSOR

[CODE] + [6]

TYPE WORD(S)

b+l

TYPE WORD(S)
[CODE] + [TAB+/TAB-]

OR

[CODE] + [SHIFT]
+ [TAB+/TAB-]

~

1

Move the cursor to the beginning of the text (see page 45).
m the beginning of the text as the

« It is recommended that the search be performed fro to the end of the text.

typewriter will only search from the position of the cursor

Press and hold [CODE], then press [6] to display the following:

Search word:

Type the word(s) to be searched for (e.g., CANON INC.).

+ The typewriter can search for a word or group of words up to 30 characters long.

« The word(s) to be searched for should be typed exactly as it appears within the text (i.e,,
same upper/lower case characters, hyphens, punctuation, and spacing).

« To search for a short word, type a space both before and after the word to prevent a short
word from being found within a long word (i.e., this).

Press [7] to display the following:

Replace word;

Type the replacement word(s) (e.g., Canon Business Machines, Inc.).

Press and hold [CODE], then press [TAB+/TAB-] to display each occurrence of
the word(s) as it is being automatically replaced.

» Two beeps sound to indicate that the word(s) cannot be found within the text.
OR
Press and hold [CODE] and [SHIFT], then press [TAB+/TAB-] to automatically

replace all occurrences of the word(s) without the display feature.

* Two beeps sound to indicate that there are no more occurrences of the word(s) between
the c(;rs;'o‘rj position and the end of the text, and that the Global Search and Replace is
completed.
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PELLING CHECKER

hen these ’pe”-lmg features are being used, the typewriter verifies each typed word against the gre faees hich g

i consists of 2 )o-ur 0,000 W(‘)rds based on the American Heritage Dictionary (see page 02) and the User's DICUCrz s o h‘K' . Chﬂ

tore up © 300 words of the user's choice (see pages 62-65). In addition. the Word Look-up feature offers Ol ol
lling of a word before it is completely typed in the documcnl' )

correct SpE

@ Spell Check

This feature allows words to be checked for correct spelli re ot ' . words that are typed incor-
rectly can be corrected on the spot. pelling as they are being typed. In this way,

« The Spe il Corrector and Word Look-up features can also be used to enbance the Spell Check and 5pe Il Scan functions (see pages
60-61).

\
ﬂﬂﬂﬂ +[7] 1 Press and hold [CODE], then press [7] to turn Spell Check on or off.

* Three beeps sound and *» “ appears on the display beside SPELL to indicate that Spell
Check is on.

L Of:;a beep sounds and “» “ disappears from the display to indicate that Spell Check is
off.

* This setting is retained even when the power is tumed off.
» Cannot be tumed off while Phrase Memory (see page 42) is being used.

TYPE 2 Type as usual.

» Three beeps will sound to indicate any word that has been typed that is not listed in the
Main or User’s Dictionary.

B Spell Scan

This feature causes the typewriter to scan through a text which has been stored and recalled (see page 47) to verify spelling of all
words in that text. This allows for immediate correction of spelling errors. The Word Look-up feature can also be used to

enhance the Spell Scan function (see page 61).

\
MOVE CURSOR 1 Move the cursor to the beginning of the text (see page 45).
« It is recommended that the scan be performed from the beginning of the text as the type-
writer will only search from the position of the cursor to the end of the text.
[CODE] + [F] 2 Press and hold [CODE], then press [F] to begin the scan.
« Three beeps will sound to indicate any word that has been typed that is not listed in the
Main or User's Dictionary.
MAKE CORRECTION 3 Make the correction, if necessary.
AND/OR AND/OR
48 [CODE] + [F] o 4 Press and hold [CODE], then press [F] to continue the search.

» Two beeps sound to indicate that there are no more occurrences of misspelled words
between the cursor position and the end of the text, and that the Scan is ended.




Part 5 - Spelling Checker,/Corrector Features

SPELLING CORRECTION

B Spell Correction

This feature can be used with or without the Spell Check function and allows misspelled words t

o be replaced with the correcy

spelling verified in the Main Dictionary.

* This function cannot be used while typing in the character-by-character mode with manual or automatic

carrier return mode oy

when storing a phrase (see pages 11, 13, 43).

( MOVE THE CURSOR
[CODE] + [6]
[RETURN]or[ 3]
b+]

N

(.

1 Move the cursor to the word in question and go to step 3.

» If a word has been indicated by the Spell Check or Spell Scan functions as being spelied
wrong, go to step 2.

2 Press and hold [CODE], then press [G] to display the following:

Please walt . . .

then:

*SUGBESTION®

* An altemative spelling is then displayed.

3 Press [RETURN] or [ ] to display the next alternative.

» While displaying alternatives, the typewriter may pause an additional amount of time
to gather additional alternatives from the memory. If this occurs, the “Please wait...”
and “SUGGESTION" displays will appear again.

* To display a previous alternative, press [ ].

* If the typewriter does not find a suitable altemative in the dictionary, two beeps sound
and ‘non-existent!” appears on the display.

« If there is no suitable altemative or there is no need to change the indicated word,
press [CODE] and [ 3], correct the word manually, and/or continue typing.

4 Press [v] to replace the indicated word with the alternative spelling being
displayed.

* Repeat steps 2-4 as necessary.

N T L S R AN VR (D 5,

60

i 2 S
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an be used with or with ) PN Seruntiiihe
.« feature can be use out the Spell Check o ) 2 ol et 1> SIS
This | he Main dictionary when a word is P k function (see page 59) and allows the type by the user.

words in © indicated to be spelled incorrectly, or the spelling is in question

» This function cannot be used while typing in the character-
uben storing @ phrase (see pages 11, 13, 43).

MOVE THE CURSOR 1 Move the cursor to the word in question and go to step 3.

* Ifa word has been indicated by the Spell Check or Spell Scan functions as being spelled
wrong, go to step 2.

 carrier return mode or
by-character mode with manual or Gutomatic carmerre

[CODE] + [A] 2 Press and hold [CODE], then press [A] to display the following:

52 ﬁﬂBGESTIII_N‘

* The typewriter will scroll through the Main Dictionary and display the closest spelling of
the word in question.

[RETURN] or [ *] 3 Press [RETURN] or [ ;] to display the next alternative(s).

* Once an altemative appears on the display, scrolling can continue to display (the previ
ous 50 or next 50) words surrounding the word in question in the dictionary.
* To display a previous alternative, press [ 4 ].

» If there is no suitable alterative or there is no need to change the indicated word, press
[CODE] and [ %% ], correct the word manually, and/or continue typing.

[*] 4 Press [7¢] to replace the indicated word with the alternative spelling being dis-
e played.

* Repeat steps 3-4 as necessary.

P e

61

B e

Adl
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DICTIONARIES

® Main Dictionary

; = : ; . - ic has g ica
The Main Dictionary consists of approximately 70,000 words and is based on the /Tne;ur Cr;
is used to verify typed words for correct spelling. Words cannot be added to or deleted fr
Main Dictionary can be set to verify words in American-English or British-English

Heritage Dictionary. This dictionary
n this dictionary. In addition, the

rials owned by Houghton Mifflin Company,

: ; : . 4 : ; witer ¢ (ns blished mate 5 :
* The spelling verification software used in this typewriter contains unpu computer programs or @ lgorithms is

licensed for use solely in Canon Firmware. Reproduction or disassembly of embodied
probibited

This feature allows the user to choose to use either the American-Englis(l; or British-English
built-in dictionaries. Each dictionary contains approximately 70,000 words.

[ [CODE] + [8] ] 1 Press and hold [CODE], then press [8] to alternate between dictionaries.

» Three beeps sound when the dictionary is changed.

* The name of the dictionary will be displayed for several seconds to indicate which dictio-
nary is being set.

* The default (factory preset) dictionary is American-English.

W User’s Dictionary

The User's Dictionary allows storage of up to 300 words of the user's choice not listed in the Main Dictionary (i.e., proper names,
companies, technical terms, etc.)

* Only words containing alphabetic characters can be added to the User’s Dictionary.

MOVE THE CARRIER/CURSOR 1 Move the carrier and/or cursor an
added.

ywhere in the effective range of the word to be

Example:

Word to be added
Space

Mr. James has a typewriter that

Effective range

- = Eam e — L

62
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o) « 1 2 Press and hold [CODE], then press [J] to add the word to the User's Dictionary.

One short beep indicates that the word has been added.

One long beep sounds if an attempt has been made to add an invalid entry (such as no
alphabetic characters - j e., numbers or symbols only).

* One beep sounds and “Already exists!” appears on the display to indicate an attempt has

been made to add a word that is ' ' r's Dictionary or that an
invali already in the Main or Users
invalid entry (less than 2 or more alphat})letical characters in sequence) has been made.

"Memory fulll” appears on the dis indi he User’s Dictionary is full. Unnec-

play to indicate that the Us 2
essary words must be deleted from r{re User’s Dictionary (see pages 62-63) or the siz ‘i of
the User’s Dictionary must be increased (see page 65) to make room in the memory for
the new word. Once the deletions are made, the new word may be added.

SPECIAL NOTES:

* User’s Dictionary words stored in lower case are spell-checked as being correct r egard-
less of whether they are typed in upper or lower case. However, capitalized words must
be typed exactly as they are intended to be checked (e.g., if “Smith” is stored, and later
“smith” is typed, the spell checker will signal that “smith” is incorrect - because the word
was stored with an uppercase “S”,

* Words of up to 39 characters may be added to the User’s Dictionary.

OR OR

[CODE] + [K] 2 Press and hold [CODE], then press [K] to delete the word from the User’s Dic-
) tionary.

* Words that have already been printed can be deleted from the User’s Dictionary as long
as they are still within the correction memory (see page 24).
* One short beep sounds to indicate that the word has been deleted.

* One long beep sounds and “Non existent!” appears on the display to indicate that an
attempt has been made to delete a word that is not in the User’s Dictionary.

This method can also be used to delete words which appear when Displaying Words in
the User’s Dictionary (see page 64).
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ner's Diath
§ [CODE] + [L]
[RETURN]
[RETURN] or [ 3 ]
L [CODE] + [¥]

Displaving the Words in the User’s Dicti _

For reference purposes, the words stored in the User's Dictionary can be displayed in
alphabetical order.

1 Press and hold [CODE], then press [L] to display the following:

100 (90}

* The number on the left shows the maximum size of the User’s Dictionary (in bytes). The

number on the right (in parenthesis) shows the total amount of memory remaining in the
User Dictionary memory.

* To display only part of the list, type the word frohv which the display should begin. If the

specified word is not in the User’s Dictionary, the next word listed alphabetically is dis-
played.

2 Press [RETURN] to display the first word listed in the User’s Dictionary.

3 Press [RETURN] or [ 3 ] to display each word in alphabetical order.
¢ To display a previous word, press [ £ ].
» To delete a word currently being displayed, press and hold [CODE], then press [K].

4 Press and hold [CODE]), then press [¥] to end the operation.



[6005] + [SHIFT] + ]

71
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2 2 H .
(l;hxs funption allows the User’s Dictionary to be increased to a maximum of 3000 ll)\t; (\)
wgrpdr?)“mmely 300 words) or decreased to a minimum of 100 bytes ‘“PP"‘”‘”““? ‘m s
le ;} The number of words that can be added to the User's Dictionary depenc 5}( > amount
ngth of each word. In addition, as the size of the User's Dictionary is increased, the :

of available memory for storage of phrases and texts is reduced
* To exit this feature before the change is completed in step 3, press [CODE] and[ R}

1 Press and hold [CODE] and [SHIFT], then press [J] to display the following:

100 (20940)

* The number on the left shows the maximum size of the User's Dictionary (in bytes). The
number on the right (in parenthesis) shows the total amount of available memory remain-
ing in the memory.

2 Press [—] to increase the size of the User's Dictionary.
* The maximum size is 3,000 bytes.

OR

Press [+] to reduce the size of the User's Dictionary.

* The typewriter will beep once if an attempt is made to decrease the size of the User’s
Dictionary below the size required to hold words already stored. In this case, delete any
unnecessary words from the User’s Dictionary before attempting to reduce the size.

3 Press [¥¢] to save the change and end the operation.
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CHANGING THE LANGUAGE OF DISPLAY MESSAGES

This feature allows the selection of 5 different message languages to appear on the display.

* This setting is retained even when the power is turned off.
* To cancel this operation any time before step 3 is completed, press [CODE] and [ w/

( [CODE] + [N] A
[RETURN]
[]
. 0

1 Press and hold [CODE], then press [N] to display the following:

Eogton =

2 Press [RETURN] to display other alternatives.

« Five different languages can be displayed: English, French, German, Spanish, and

Italian.

3 Press [vr] to make the selection.

CHANGING THE KEYBOARD

This feature allows the selection of 15 different sets of keyboard character settings (see pages 67-70 for Keyboard Arrangements).

e This setting cannot be changed if any characters appear on the display. Therefore it is important to clear the display first.
o The keyboard setting is retained even when the power is turned off.
o To cancel this operation any time before step 3 is completed, press [CODE] and (%],

IMPORTANT!

( R
[CODE] +[SHIFT}+ [N]
[RETURN]

[~]
J

The appropriate Daisy Wheel must be used for the selected keyboard setting.

* To purchase additional Daisy Wheels, please contact your local Canon dealer.

1 Press and hold [CODE] and [SHIFT], then press [N] to display the following:

English

2 Press [RETURN] to display other alternative keyboard settings.

» Fifteen different keyboard settings can be displayed in the following order:

United States
Portugal
Germany
Switzerland
Sweden/Finland
United Kingdom
France

Italy

3 Press [¥] to make the selection.

Japan

Latin America

Canada

Spain
etherlands

Norway

Denmark
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g Keyboard Arrangements
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Part 7 -ExperType
TYPING TUTOR

This typewriters is equipped with a 3-pant
wo-key assignments, as well as nﬂunng th

practice program that h
€ Opportunity to gauge

elps to increase touch typing ability by teaching the proper finger-
progress by both timed character and timed word typing programs
. 7o cancel any of the features at any time

dur > Dractic
iring the practice, press and bold [CODE], then press [T]

B Touch-Typing Practice

This feature helps to introduce and/or increac i

e I InCrease awareness of finger-to-
typewrit splays a "hint” to the right of that characte
and which hand would be used to type the

a

i key assignment in the user. As each character appears, the
r. The hint shows on which row of the keyboard the character is located,

character ace
haracter ac cording to the touch-type method of typing.

Example:

Displays the row which contains
the Indicated character

I

Type this character —{p= @ & Hom'lll.lﬂ

* Refer to the diagram on page 76 for the hand and row assignments.
* ‘Before beginning the practice program, make sure that there is no text on the display.

—
[CODE] + [T] 7 1 Press and hold [CODE), then press [T] to display the following:
POSITION MODE
] 2 Press [7] to start the practice.
TYPE THE CHARACTER 3 Type the single character which appears on the left of the display.
« When step 3 has been completed correctly, a new character is displayed and practice
continues.
* One beep sounds if the wrong character is typed. If this occurs, try again. Once the cor-
rect character is typed, a new character is displayed.
CONTINUE TYPING 4 Continue typing the characters as they appear on the display until the Position
Mode display appears.
* A total of 288 characters will be displayed.
[CODE] + [T] 5 Press and hold [CODE], then press [T] to end the practice and exit ExperType.
OR OR
[#] Press [7¢] to return to “Position Mode” and start practice again.
= =
Al

B S o o e e me e ]

—
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B Timed Character Practice

: ; . PSR ifficulty) to help incre
This feature gives a one-minute character practice mode (for different levels of difficulty P

3 3 Y
accuracy. In addition, the score is displayed to help monitor progress

ase typing speed and

. - ;. ]'
* Before beginning the practice program, make sure that there is no text on the display

. ice session on this
jjer ; laved after each practice sessi '
* Because typing speed scores may vary with different testing methods, the score displayed aft B i assin

. 7
machine may not reflect the same test results obtained from other testing pyo(c’du(es 'used ;Z sf The means of determining speed
The basic purpose of the speed score in this typing tutorial program is only to moniior progress. :

during the test and practice modes are within the specifications of this machine.

-
[CODE] + [T] i 1 Press and hold [CODE], then press [T] to access the ExperType program.
) 2 Press [*] to display the following:
PRACTICE MODE
[ %] 3 Press [7] to display the following:
_I.wal: 12345
[1/1] 4 Press [«]/[] to move the cursor to the level of difficulty desired (1 being the
easiest and 5 being the most difficult - see table below for more information about
each level).
Level Row of keys included Lower/upper case letters
Level 1 Home Row Lower case & lower half of symbol keys
Level 2 Home and upper rows Lower case & lower half of symbol keys
Level 3 Home, upper and lower rows Lower case & lower half of symbol keys
Level 4 All rows (including the number row) Lower case & lower half of symbol keys
Level 5 All rows (including the number row) Lower and upper case & all symbol keys
[¥] 5 Press [i7] to display the following:
Example:
* 3




Wmm‘iﬂ-lcmﬂnuw

TYPE THE CHARACTER

[CODE] + [T]
OR

[*] ;

.\.v‘. r—

Part 7 - ExperType

Type the single Character which appears on the left of the display.
o Whgn Step 6 has been completed correctly, a new character is displayed and practice
continues,

* One beep sounds if the Wwrong character is typed. If this occurs, try again. Once the cor-
rect character |

"'Is typed, a new character is displayed.
* After one minute

of practice this mode automatically ends, and the current score is dis-
played.
*To Caf;cgr/ this mode before the timeg practice is completed, press and hold [CODE], then
press

J- Your current score will be displayed. (See example below for an explanation
of the score),

If all the characters in the specifieq level are typed within the 1 minute timed test, the
machine will automatically move to the next level until the test time is finished.

Example:

The number of correct characters typed.

- X e =
etk gr , 'inns e,
, nug cor. /1 i ol

il

The number of errors typed.

7 Press and hold [CODE], then press [T] to end the practice and exit ExperType.

OR

Press [+¢] to start the practice again.
* Repeat steps 3-7,

lllllll.l“m‘..l...'....llllII-‘IIiI-l-_I—-__v_u- R R
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B Timed Word Practice

This feature offers a five-minute word practice test to help measure progress (by displaying the score® at the end of the practice),
as well as increase typing speed and accuracy.

* Before beginning the practice program, make sure that there is no text on the display.

* Because typing speed scores may vary with different testing methods, the score displayed after each practice session on ’_b o
machine many not reflect the same test results obtained from other testing procedures used in professional or business settings,
The basic purpose of the speed score in this typing tutorial program is only to monitor progress. The means of determining speed
during the test and practice modes are within the specifications of this machine.

" SPECIAL NOTE: The words used during the timed word practice are randomly selected from the built-in dic-
tionary database of 70,000 words as provided by Houghton-Miffiin. This dictionary includes
the most commonly used words in the English language, as well as medical ar!d legal
terms. Because of the nature of the software, Canon Business Machines, Inc. is unable to

selectively exclude words from the dictionary.

s ™
[CODE] + [T] 1 Press and hold [CODE], then press [T] to access the ExperType program.
1
i [—]2X 2 Press [*] twice to display the following:
B ~ TEST MODE
[+%] 2X 3 Press [7] twice to display the first word and begin the test.

Example

5 ar -
SAADRET 2D . Fl

AR N

T RSSSNNEREENIRES.

74




me

TYPE THE WORD

SPACEBAR

|

[CODE] + [T]
OR

[]

Part 7 - ExperType

Type the word which appears on the display.

* One beep sounds if the wrong character is typed. If this occurs, ty again. Once the cor-
rect character is typed, a new character is displayed.

Press Space Bar to display the next word.

* Repeat steps 4 and 5 until the practice in complete (5 minutes). .

() AlftereZve minutes of practice, this mode automatically ends and the current score I dis-
played.

* To cancel this mode before the timed practice is completed, press and hold [CODE), then
press [3X]. Your current score will be displayed. (See example below for an explanation
of the score).

. When.the practice is completed (or is cancelled), the speed typed fpeasulpd in worce
per minute) is displayed.

Example: [T

10.2 UPM

Press [] display the number of characters typed correctly and incorrectly.

Example:  The number of correct words typed.

0213 cor./049 err.

The number of errors typed.

Press and hold [CODE], then press [T] to end the practice and exit ExperType.
OR

Press [v¢] to start the practice again.
* Repeat steps 4 -7.
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B Finger-to-key Reference Chart

Rcfer to this chart when learning and using the ExperType practice programs. The shaded keys indicate the "Pome row- Th?
four fingers on each hand should “rest” lightly on these keys as indicated below. Using the home fow as ; rT Lt'rlf:\(:ke poclim w.nl]
make it much easier to find various keys around the keyboard and prevent the typist from having to watch the keyboard while

typing.

LEFT HAND RIGHT HAND
Fingers . Fingers
2 Z Z 2

LI AT T ot PR 1V 161
e\ s = o
1 2 3 4 5 6 7 8 9 0
Q w E R T Y U | (0] P
= Nora
> A & e f 2 & S & L .
z X c v B N M '

The shaded keys indicate the *home row” positions. Rommmdnnmlunmromm-lype

R i - T Sl S Ve

76

I E e,

Ranan - S

LR RN SR D I R



Part 8 - Appendz‘x

TROUBLESHOOTING

persists after per-

. information contained in the followine rahle - : )
l-g‘r:ni:i! the procedures as described 'i"!‘rf: ('!f’l:ll\\\:”ﬂt:( Iy::tyufl[l) ‘”1‘\"‘ 0 ‘“:‘ ’,l‘t-x operating smoothly. If a problem
“rGSt Canon dealer
PROBLEM REFERENCE
REMEDY PAGE
Typewriter does not operate when
the switch is tumed on Check the AC outlet by plugging in another appliance.
power switch i d carrier ; g
Power switch Is on and carner G ' 2 7
vibrates but does not move to the heck for proper installation of Daisy Wheel
left margin. * Check for foreign abjects which may have fallen into the typewriter. 2
SSRGS IR0 . * Set the appropriate pitch mode for the Daisy Wheel being used. { 10
Incorrect characters are printed * Check for praper installation of the appropriate Daisy Wheel. 7
* Confirm that the keyboard mode is set correctly. 12
Printing is unclear. * Check for proper installation of ribbon cassette and/or Daisy Wheel, 4,7
* Set the appropriate impression mode. 1
Printing does not occur. * Be sure that the ribbon cassette has not been used up. 5
* Check for proper installation of ribbon cassette and Daisy Wheel. 4,7
Printed characters cannot be A , 5
erased/deleted. Be sure that the correction tape has not been used up.
* Check for proper installation of correction tape. S
* Confirm that a correctable ribbon cassette is in use. 6
¢ Use manual corection method to erase characters outside of the 25
correction memory.
Printing stops and the keyboard * The key buffer* may be full. Press [MARGIN RELEASE] to resume
locks. printing. Some characters may need to be retyped.
Keyboard suddenly locks and the * This occurs when the correction tape has been used up. Replace the
Lock key lamp blinks. correction tape and deactivate the Service Function. 3,5
e Check for foreign objects which may have fallen into the typewriter.
The key buffer is a “temporary” memory that stores information when you type faster than the

typewriter can print. This typewriter bas a buffer of 100 characters.

MAINTENANCE

Be sure to keep the exterior of the typewriter clean by gently wiping off dust with'a dry cloth. DO NOT, under any circumstances,
use water or organic solvents, such as ketone or paint thinner, to clean the typewriter. If the correction roller needs cleaning, see

instructions below.

1 Remove the correction tape (see page 5).

2 Wipe any dirt off of the roller with a clean cloth or strip of paper.

3 Replace the correction tape (see page 5).

77
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Part 8 - Appendix

ERROR ALARMS

2 . ‘e =L § s salnlae Jow wi > &
An alarm will sound if an attempt is made to operate the typewriter incorrectly. The information in the table below will help to iden
tify and correct any such errors

_ L N

S

Reee s SRR

SN

el X

REFERENCE
OPERATION REMEDY PAGE
Power is switched on or attempt | ¢ Ribbon cassette, correction « Check for proper installation of 4,57
is made to deactivate Service tape, or Daisy Wheel may not ribbon cassette, correction lape,
Function be installed properly. and Daisy Wheel.
* Foreign object may have fallen | * Remove foreign object. 2
into the typewriter.
Setting Margins » Attempting to set margins less | * Reset to allow at least 1.5 inches 19
than 1.5 inches apan. between margins.
Moving the carrier back and forth | ¢ Attempting to type or move * Press [MARGIN RELEASE]. 19
across the page carrier beyond the set margins.
Setting tabs and/or decimal tabs | ¢ Attempting to set more than 20 | * Clear unneeded tabs or decimal 21,32
tabs and or decimal tabs. tabs.
Centering between margins or * Number of typed characters * Reduce number of typed characters | 19, 24, 27, 29
tabs or attempting right margin exceeds the allotted space or set margins or tabs further apart.
alignment between margins or tabs.
. Aﬂempfing to center or righf » Delete the printed words apd 24 27 28 29
align when words have already |  perform the operation again. N il
been typed on that line.
Correcting printed characters * Ribbon cassette or correction Replace the ribbon cassette and/or 4,5
tape may be used up. correction tape.
* Ribbon cassette, correction Check for proper installation of 457
tape, or Daisy Wheel may not ribbon cassette, correction tape, pidis
be installed properly. and Daisy Wheel.
Using decimal tabs * The decimal tab was not set to Move the carrier to a position left of 31
the right of the carrier. the decimal tab or set a new
decimal tab.
* Number of typed numbers/ Change the position of the decimal
characters exceeds the allotted tab or reduce the number of typed "
space. numbers/characters.
Printing a stored phrase or text * Automatic function that cannot Press [CODE] + [« ] to stop the 42-43, 51
be executed is included in the operation, then check the
stored phrase or text. necessary items.
78




ERROR MESSAGES

In addition to error alarms (as described —

q.-pcwri(er.

MESSAGE

MEANING

0 < X
78), message will appear on the display to help ensure th

Part 8 - Appendix

REMEDY

e smooth operation of this

REFERENCE
PAGE

lllegal command!

print a phrase or text which
contains an illegal command.

An attempt was made toadda | « Entera new title. 42 or 46
phrase or text title already stored
in
Already exists! o
An attempt was made to add a 62
word that already exists in the
Dictionary.
An attempt was made to recall or | = Print out the Phrase or Text Title 43 or 53
delete a phrase or text title not Directory to check for the title to be
Non existent! Sorad Rvenry. fagRed or daleted.
An attempt was made to delete a 3
word that does not exist in the P
User’s Dictionary.
Displays when there is not * Delete any unnecessary words from 42 or 51
enough memory to store a phrase or text memory, or reduce the 62-63
G s phrase or text. size of the User’s Dictionary.
emory full!
Displays when there is not * Delete any unnecessary words and/or
enough memory to add a word to increase the size of the User's 62:63, 65
the User’s Dictionary. Dictionary.
An attempt has been made to * Press [CODE] + [X] to escape the 17,25
move the carrier beyond the boundary of the top margin or
i A currently set top margin or the correction memory area.
op margini carrier/cursor has reached the
beginning of the correction
memory.
Appears when the last typing line | * Press [MARGIN RELEASE] to uniock 18, 22
. has been reached and the Auto the keyboarad, then continue typing or
Poge end! Page End feature is in use press [CODE] + [V] to eject the page
and insert a new one.
« Appears when printing if » Type the information to be inserted, 54-55
typewriter reaches a Stop Code. then press [PRINT] to resume
printing.
Pause! inti
; PRINT] to resume printing, or
. ars when printing has been | * Press g, ¢ 1
l:ﬁgr.;ﬂona lly paused. press [CODE] + [ix] to cancel printing S
completely.
« An attempt has been madeto | * Press [MARGIN RELEASE] and re- 42, 44

enter the phrase making sure no
illegal command is included or
delete the illegal command from the
text.




A

Accessories  4-7

Adding Words to the Dictionary  62-63
Address Printing, automatic 37
Adjusting Display Contrast 9

Alignment
center 29-30
nght 28

Alternative Spelling 60
Ambient Humidity 2
Arrangements, keyboard  67-70
Attributes
boldface print 12
changing in stored text 50
display indicator 8
normal print 12
underlined print 12
Auto
pageend 18,22
paper eject 14
paper feed 14, 17
Automatic
address printing 37
carrier return 13
correction 24
reprint 36
Available Memory, displaying 46

B
Backspacing 16
express 16
one-half space 16
Backtracing 16
Battery
recharge 3
BeamMarker 1, 15
Bidirectional Printing 51
Boldface 12
Bottom Margin 18, 22
page end lock 18
page format 40
Built-In Dictionary 62

(o}
Canada, keyboard 69
Cancel Printing
address 37
automatic reprint 36
phrase directory 43
stored text 51
Capitalized Words in Dictionary 63
Capslock 8, 13
Carbon Copy Mode 26
Carrier Position  15-16
beammarker 15
centeringaround 29
indexing 14
moving back and forth 15
Carrier Return Mode
automatic 13
display indicator 8
justified text 13
manual 13
using word wraparound 20
Carrying Handle 1
Cassette, ribbon 4
Centering 29-30
around carrier position 28
between Margins

e

betweentabs 30

display indicator 8
Changing

character attributes in stored text 50

keyboard 66

language of display messages 66

overstrike character 26

page format of stored text 4749

size of user’s dictionary 65
Character

attribute indicator 8

atfributes 12

columns 33,35

decimal point 31

deletion 24, 27

inserting 27

pitch 10

practice 72-73
Character-by-Character Printing 11
Characters

overlay 38

special 38

subscript 38

superscript 38
Chart, finger-to-key 76
Checker, spelling  53-61
Checking Position of Decimal Tabs 32
Choosing Main Dictionary 62
Clearing Tabs

all 21

decimal 32

specific 21
Column Layout  33-35

drawing vertical lines 36

entries 35

return to previous format 35

width 33

Columns
with numbers 31, 33-34, 35
word/character 33, 35
Combined Characters 38
Contrast, display 9
Controlled Carrier Movement 15
Cord, power 3
Correctable Ribbon Cassette 6
Correcting Errors  24-27
spelling 59-60

automatic 24
carbon copy mode 26
inserting characters 27
ook 2.’254-25 36
memory )
onthedisplay 27
spelling 60
tape 5-6
vertical lines 36
Count, word 55
Creating Symbols 38
Creating Tables 31-36
column entries 35
column layout  33-35
decimal tabs  31-32
vertical lines 36
Cursor, moving through text 45

D

Daisy Wheel 7, 10, 66

Decimal Tabs ~ 31-32
checking position 32

80

clearing/deleting 32
decimal point character 31
display indicator 8
executing/using 32
pagesetup 23
sefting 31
skipping 32
Default (factory preset) Tabs 21
Default Dictionary 62
Deleting
decimal tabs 32
stored phrase 44
storedtext 53
tabs 21 B
words from the dictionary  62-63
Deletion
character 24, 27
from the display 27
word 24,27
Denmark, keyboard 70
Dictionary 62-65
display words 64
main/built-in 62
user's 62-65
word look-up 61
Directory
stored phrases 43
text tittes 52
Display
corrections 27
directory of text titles 52
error messages 79
inserting characters 27
message language, changing 66
symbols 45
Display Features 8-9
~ adjusting the contrast 9
Displaying .
available mem 46
words in user'sozcﬁonary 64
Double Spacing 10
Drawing Vertical Lines 36

E
Editing
display symbols 45
¢ text 47-50
Effective Range 62
Ejecting the Paper 14
Entering
aphrase 42
stopcodesintext 54
fext 46
Envelopes, printing addresses 37
Errors, correcting  24-27
error alarms 78

spelling ~ 53-60
Executing (Using)

decimal tabs 32

tabs 21
ExperType 71-76
2l

pacing 16
forward spacing 16

E

Fabric Ribbon Cassette 6
Factory Preset Tabs 21
Find Word(s), search 56




to-Key Reference Chart 76

inute Word Practice 7475

2941
Fomal P gin storedtext 4749
4

I

! R gn 17,22
| rot zone

|

end 40
ming stored formats 41
storing text
tabs 41 o
Forward Spacing
France, keyboard 68

G

Germany, keyboard 67
aobalnsy;ard\ and Replace 58
Graphics, vertical lines 36

H :
HaliBackspacing 16
Hande, camying 1
Handiing Notes 2
Home Row 76
HotZone 20, 23,40
softhyphens 49
Humidty 2
Hyphen Search 50
Hyphens, soft 49

|
liegal Command 79
impact, typing 11, 26
Impression Modes 11, 26
display indicator 8
nrease Printing Speed, bidirectional printing 51
Increase Size of User’s Dictionary 65
indent 8, 28
Indexing 14
Insering
characters 27
page break 49

14
mvmens 49
stopcodesintext 54

mvanableinformation. stop codes 54
corection
daisywheel'ape7
ribbon cassette 4

taly, keyboard 68

d

dapan, keyboarg
distfied Text 13 P
K

mmmermmesamelim 20

anangements  §7-70
thanging  gg

layout g

Mode g 12

L
%' display messages 66

Mani

Last Typing Line 18, 22

page format 49

Latin America, keyboard 69
Layout

column  33-35
display indicator 8
keyboard 9

Left Margin 19, 23, 40

indent 28

Line Spadpg Mode 8, 10

Line, drawing between columns 36
Line-and-a-half Spacing 10
Line-by-Line

printing 1
printing while storing text 46

moving the C‘arrier while typing 11

Lithium Battery 3

Lock Key, service function 3, 77
Lock, pageend 18

Look-Up, word 59, 61

Main Dictionary 62
Maintenance

dleaning the typewriter 77
ufalm?ngmebattery 3

carierretum 13
correction 25

Margin Release 19
Margins  17-20

autopageend 18,22
centering between 29
columnwidth 33

first typing linetop 17, 22
hotzone 20, 23

last typing line/bottom 18, 22
leftand right 19, 23, 40
pageendlock 18

page format 39, 40
pagesetup 22-23

Memory

phrase 42-44

size of user’s dictionary 65
stored page formats 3941
storing a phrase 42

text 45-53

user’s dictionary 63

Microspacing 15
Mode Settings 10-13

carbon copy 26
camierretum 13
character-by-character 11
impression 11, 26
us;lgioe:ntje)d 1213
line spacing 10
Iine-by-li;g 1

plt(:t‘slyles 12
glping 1

Move

carrier in small increments 14, 15
down the page 14

to beginning of line 15
togg‘m‘ngottext 45

toend of text 15,45

.mmepage 14
Mownt?ackwarde-wad 16

carrier back and 15

T AR W ™ W L . 18

Index

carrier when typing line-by-line 11

cursor through text 45

up and down the page 14
Multilingual Capabilities  66-70

changing display messages 66

changing keyboard language 66
Multiple-Page Forms

carbon copy mode 26

impression mode 11

N

Netherlands, keyboard 70
Norway, keyboard 70
Numeric Columns 31, 33-34, 35

Q 0l

One-Minute Character Practice  72-73
Operating Temperatures 2

Overlay Characters, combined characters 38
Overstrike 26

g Breaks
age Br
intext 49
printing 51
Page End 18,22
ge format 40
printing text with page breaks 51
Page End Lock 18
Page Format
changing in stored text  47-49
first typing line/top margin 39
hot zone 40
memory 3941
pageend 40
recalling stored formats 41
setting all items atone time  22-23
storing text 46
tabs 41
Page SetUp 22-23
bottom margin 22
hotzone 23
left and right margins 23
tabs 23

top margin 22 J
Paper Edge Guide 1
Paper Eject, automatic 14
Paper Feed, automatic 14, 17
Paper Release Lever 1
Parts & Functions 1

Pause Printing
address 37
automatic reprint 36
phrase di 43
stopcodes  54-55
stored text 51
Permanent Spaces 20
Phrase Directory 43

thsgel Memory 42-44

eting stored phrase 44
dis%ay igditntor 8
printing directory of phrases 43
recalinglprining sored phrases 43
S‘“‘ﬂ?aphrase 42

_flileof phrase 42

Pitch

daisy wheel 7
e 8,10
Platen 1

Portugal, keyboard 67




Index

Position of Decimal Tabs, checking 32
Power
cord 3
switch 1
Practice, typing 71-75
_finger-to-key reference chart 76
Print Style 12
Printing
addresses 37
beammarker 15
bidirectional 51
character-by-character 11
directory of text tites ~ 52
line-by-line 11
multiple copies 36
pause , 37, 51
phrase directory 43
stored phrase ~ 43
;stored text 51 breek s
ext containing a page 1
troubleshooting ~ 77
while storing text 46
with stop codesina text 55
Product List
ribbon cassette 6
Prompt, stop codes 54

R
Recalling

stored page formats 41

stored phrase 43

stored text  47-50
Recharging the Battery 3
Reduce Size of User's Dictionary 65
Release Lever, paper 1
Release, margin 19
Remove Paper 14
Replace ;

correction

daisy wheelmpe7

global 58

ribbon cassette 4

searchand 56-58

word(s) 57
Reprint, automatic 36
Reprinting

addresses 37
Reverse Indexing 14
Ribbon Cassette 4
Right Aligned Text 28
Right Margin 19, 23, 40

alignment 28

hot zone 20, 23, 40

justified text mode 13

soft hyphens 49

"agll items atone time  22-23
character pitch 10

column width 33

decimal point character 31
decimal tabs 31

hot zone 20, 23

left and right margins 19, 23, 40
ma(gms 17-20

tabs 21, 23, 41
Single Spacing 10
Single-Strike Ribbon Cassette 6
Skipping Decimal Tabs 32
Soft Hyphens 49

Spaces, permanent 20
Spacing
back 16
Double 10
forward 16
line-and-a-half 10
single 10
Spain, keyboard 69
Special Characters 38
creating with overlay 38
|

check 59

correction 60

scan 59

spell checker display indicator 8
Spool, correctiontape 5
Stop Codes  54-55
Storing

aphrase 42

powercord 3

text 46
Subscript Characters 38
Superscript Characters 38
Sweden, keyboard 68
Switzerland, keyboard 67
Symbols

creating special characters 38

display 45

on keyboard 12

I
Tables, creating  31-36
column entries 35
column layout  33-35
vertical lines 36
Tabs 21
centering between
ng/deleti 2
decimal 31-n392
default settings 21
executing/using 21
page format 41
page setup 23
Tape, correction  5-6
Temporary Left Margin, indent 28
Text Memory  45-53
changng g bl 47t
ing page
dela;ipng stored text 53
directory of text titles 52
display available memory 46
display indicator 8
display symbols 45
editing stored text  47-50
enteringtext 46
hyphen search 50
margins 48
ng the cursor 45
page break 49, 51
page format 46
printing stored text 51
recalling stored text  47-50
title of text 46
Text, justified 13
Thumbwheel Color, ribbon cassette 6

Timed
character practice 7273
word practice  74-75
Title, phrase 42
printing directory 43
Title, text 46
displaying directory 52
printing directory 52
Top Margin 17, 22
& aﬂg paper feed 14
page format 39
Touch-Typing Practice 71
Troubleshooting 77
Tvoi
ypmg)lumn entries 35
finger-to-key reference chart 76
keyboard mode 12
mode 8, 11
multiple-page forms 11, 26
score 73,75
tutor 71-75

u

USA, keyboard 67

Underline 12

United Kingdom, keyboard 68

User’s Dictionary  62-65
adding/deleting words  62-63

display words 64
sizeof 65

Using
beammarker 15
decimal tabs 32
stored page formats 41
tabs 21

y
Variable Information, stop codes 54
Variable Line Spacer 1
Vertical Lines 36
manual correction 25

w
Width of Column 33
Word

columns 33, 35
deletion 24, 27
look-up 59, 61
practice 74-75
Count
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SUMMARY OF FEATURES

Printing Element:
Printing Speed:
Printing Pitch:
Ribbon Cassette:
Correction Tape:
Line Spacing
Paper Width:
Printing Width:
Display Size:
Typing Impact:
Keyboard:

Key Buffer Size:
Key Pitch:

Key Stroke:
Memory Size:
Correction Memory Size:
Spelling Checker":

Power Requirements:
Ambient Temperature Requirement:
Ambient Humidity Requirement:

Dimensions:

Weight:

"Spellng software developed by Houghton Miffn Company, pubishers of The American Heritage Dicticazry

96-character Daisy Wheel

14 characters per second (bidirectional)
10, 12, and 15 characters per inch
Correctable, single-strike, and fabric
Lift-off

1,1%, and 2

12 inches (305mm) - maximum
9inches (229mm) - maximum

1line X 40 characters

1 original and 3 copies - maximum

44 keys

100 characters

3/4 inch

1/8inch

22KB - maximum

1 page (approx. 4,000 characters) - maximum

Main dictionary -70,000 words for American-English
70,000 words for British-English

User's dictionary - 300 words - maximum
100 V, 50/60 Hz, 22 W - Japan

50°F to 95°F (10°C to 35°C)

20% to 85%

16 5/16 (W) X 15.3/16 (D) X 4 9/16(H) inches
{408mm (W) X 379mm (D) X 114mm (H)}

9.7 Ibs (4.4kg)

Specifications subject to change without notice




